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At the conclusion of this session, participants should be able to:

* |dentify the major collection timeframes for STS

* Describe the overall functionality of STS

* Describe the requirements for online and batch entry

e Explain Error Reports, Error Screens and Error Messages
* Describe the functionality of OTS

* Review LOSFA and graduation requirements changes
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The Training will include:

A Student Transcript System Overview
= Harvest Planning
= System Access
= System Navigation
= Reading the Records
Major Functions of the Student Transcript System (STS)
= Uploading Data
= Making Online Corrections
= Checking Core Progress
= Viewing Reports
= Correcting Upload Errors
Validating Data
Official Transcript System (OTS)
* Resources
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Overview of System
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Student Transcript System:
Should include:
* All high school credits
* Correspondence /online course/dual enrollment courses
* Any courses passed/earned through proficiency testing
Will be used:

* By public colleges and university from the BOR in the form of
an extract file 3 times a year

* By LOSFA for TOPS Award eligibility determinations
* By LDOE internal departments for accountability

* To determine a student progress toward meeting graduation
requirements
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The T ramscrip!: Year
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Transcript Records will be submitted each year for all high school students taking
any course for credit.

* A new complete set of transcript records will be submitted for each high school
student, superseding any previously submitted records for that student.

* The student’s current LEA will submit the student’s entire transcript record
each year.

* Once students graduate, the “Graduation Date” is added to their transcript
records and the final and complete set of transcripts is submitted. Those
graduates will not be resubmitted the following year.

* The Transcript Year will open October 15t and remain open throughout the year.
The close date is September 30% and the new school year will begin.
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Data Harvestks
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Three Board of Regents (BOR) Collections:
* February 15: Board of Regents (BOR) Extract
= Report through 15t semester of year.

= Used by colleges and universities for admissions and scholarship
decisions

= June 15: BOR Extract and LOSFA Eligibility Review

= Used by colleges and universities for admissions and scholarship
decisions
= Allows LOSFA to determine TOPS eligibility for most students by mid-
July
= September 15: Board of Regents (BOR) Extract

= Last clean-up before final extract for previous year — October rollover
will change entry year & remove graduated seniors from last year.
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User Access And Aubthorizakion

* Users requiring access to the LDE Application Systems including STS must
complete a Security Request Form and forward it to the Security Coordinator for
Non Public Schools.
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https://leads3.doe.louisiana.gov/ptl/LeadsInfo/Security Request Form.docx
https://leads3.doe.louisiana.gov/ptl/LeadsInfo/Security Request Form.docx

User IDs and Password Standards
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* User IDs consists of the letter “E” plus six characters. The first three numbers is
the Sponsor Code.

* This initial password will be set to expire and to force a new password selection
on the user’s first sign-on to the system.

Passwords must be of the following format:
*  Minimum length: 8 characters
* Must contain at least 3 of the 4 complexity categories as follows:
* Upper case characters (A-Z)
* Lower case characters (a-z)
* Numeric digits (0-9)
* Non-alphanumeric characters (e.g., %, &, S)
* New passwords cannot be the same as any of the previous 5 passwords.
Use the Password Reset System here:

Loulstana Relieves 9


https://password.doe.louisiana.gov./

Mininaum Svs&em Qequireme%&s
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The minimum computer system requirements to access the LDE Application
Systemes.

Browser: Internet Explorer, Version 9.0 or lower.
Screen Resolution: 1024 x 768.

Software: WinZip, PKZip (PKZip is okay but WinZip is preferred); Compression
reduces the file size and it will take less time to transfer the file.

Browser’s Pop-up Blocker: Turned off

Security and Privacy settings: Custom Level. Make sure the “Allow script-
initiated windows without size or position constraints” option is enabled. Also,
make sure the “Display mixed content” option is enabled
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LEADS Login Screen

To access the LDE Application Systems, users must enter a User ID and
Password on the LDE LOGIN SCREEN. https://leads3.doe.louisiana.gov/ptl/

Windows Secunty | % |

The server leads3.deoe.louisiana.gov at leads3.doe.louisiana.gov requires a
username and password.

| E999000 |

Remember my credentials

oK | Cancel
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https://leads3.doe.louisiana.gov/ptl/Portal.aspx
https://leads3.doe.louisiana.gov/ptl/Portal.aspx
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Accessing STS from the LEADS Portal

The LEADS Portal:
* displays an icon for all application that a user is authorization to access
e displays additional links including links to all System User Guides
* displays news about outages and system availability

b Cennet e L LOMA~ L START = L STh = | 700 = g Avardtys [ LEADS [ Google oF | Coy o Wosss 50 Mage o) Teattic (T Gearlip calendas " et % e o = Page~

LEADS APPFLICATION PORTAL o = Ganal

B (AT Metent Tranesroes

Click the link to the log into the LEADS Portal: https://leads3.doe.louisiana.gov/ptl/
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https://leads3.doe.louisiana.gov/ptl/

STS User Gruide Linle
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User Guides link:
* Click the “User Guides” link and select STS for system specific information
related to timelines, notifications resources and more.
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STS Hei.p Bultton

STS Help Button
* Click Help to access the STS Help Page.

ﬁ Student Transcript System
7D

Inquiry | Update | Upload | Reports | STS Administration Help |

The Student Transcript System (STS)is used by the Louisiana Department of Education (LDE) to collect high school transcripts from Louisiana’s public and nonpublic schools. The

LDE worked with the Louisiana Office of Student Financial Assistance (LOSFA), the Louisiana Board of Regents, and the Local Educational Agencies (LEAs) to develop the STS. The
system was implemented at the beginning of the 2002-2003 school year.

The STS computes an overall Grade Point Average (GPA) for each student based on BESE and legislative guidelines, a core GPA based on the core curriculum requirements set forth by
Louisiana’s Taylor Gpportunity Program for Students (TOPS), and a second core GPA based on the Core 4 and Basic Core requirements set forth by the Board of Regents. The STS data
is used by LOSFA for determining students’ TOPS eligibility, and by the Board of Regents for determining admissions and scholarship eligibility.

5TSis also an integral component of the Official Transcript System (OTS), which creates official electronic high school transcripts. OTS will be used to access all official high school
transcripts for Louisiana graduates. The transcript data in the Official Transcript System is derived directly from the Student Transcript System.

Announcements:
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STS Help Page

STS Help Page
* This screen displays useful information, announcements, notifications files
an more.

LDOE EbicATion

Data Collection Systems

Student Transcript System Contact: Jacqueline Edwards (225) 342-2505&

The Student Transocript System (STS) collects i ipt data on Louisi High School students in public and nenpublic high schools. Each student's entire high school transoript is submitted, including course code, letter grade, oredit eamed, ete.

2015 STS New Users Training for N blic School

Register Hare

Date Time (attend only one)
October 1, 2015 8:00 AMN-12:00 PM
October 2, 2015 8:00 AM-12:00 PM
October 2, 2015 1:00 PM-04:00 PM
October 5, 2015 8:00 AM-12:00 PM

Monthly Data Coordinators Webinars

Data Coordinators Webinars are held on the first Thursday of each menth at 2:00pm
Join the : https: L idow! {no pr

If you are unable to use listen only mode (through computer speakers), please choose the Dial Out option and have the meeting call you

Student Transcript System (STS) User Guide

The Student Transoript System (STS) User Guide i i icn and i i that facilitate the submission of student transoript data to the Louisi o of

STS USER GUIDE FDF

Program Dates

The table below lists the deadlines for the submission of data to the Student Transoript System.
STS Timelines XLS

The Official Transcript System

The Official Transcipt System (OTS) provides eleckronic transcripts and should be used to sccess all official high school for L The 2005-2006 schocl yesr marked the beginning of the orestion of official ranscripts directly from dsta in
the Student Transcipt System. The log-in soreen of the Official Transcoript System can be reached from the following link:
Official Transoript System

STS Enh t Pr: foti

This i i i ion on the latest STS Enhancements.
STS Enhancements PDF

Files
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STS Home Screen
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STS Home Screen
» displays a menu of buttons and pages that you are authorized to
access within STS
® You do not have access to the “greyed out” areas

* displays messages regarding STS maintenance and outages in the
“Announcements” section when needed

@ Student Transeript System

i,

Inquiry | Update | Upload | Reports | STS Administration | Help |

The Student Transcript System (STS) is used by the Louisiana Department of Education (LDE) to collect high school transcripts from Louisiana’s public and nonpublic schools. The

LDE worked with the Louisiana Office of Student Financial Assistance (LOSFA), the Louisiana Board of Regents, and the Local Educational Agencies (LEAs) to develop the STS. The
system was implemented at the beginning of the 2002-2003 school year.

The STS computes an overall Grade Point Average (GPA) for each student based on BESE and legislative guidelines, a core GPA based on the core curriculum requirements set forth by
Louisiana's Taylor Opportunity Program for Students (TOPS), and a second core GPA based on the Core 4 and Basic Core requirements set forth by the Board of Regents. The STS data
iz used by LOSFA for determining students’ TOPS eligibility, and by the Board of Regents for determining admissions and scholarship eligibility.

STSis also an integral component of the Official Transcript System (OTS), which creates official electronic high school transcripts. OTS will be used to access all official high school
transcripts for Louisiana graduates. The transcript data in the Official Transcript System is derived directly from the Student Transcript System.

Announcements:
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STS Menu Buttowns

* Use Inquiry for viewing data within STS
e Place your cursor over Inquiry to view the Inquiry Options
* Select Student Data to view specific data related to the student.

Student Transcript System
D

Inquiry | Update | Upload | Reports | STS Administration | Help |

Core Reference
Tables

Student Data
View Upload |

The Student Transcript System (STS) is used by the Louisiana Department of Education (LDE) to collect high school transcripts from Louisiana's public and nonpublic schools. The

LDE worked with the Louisiana Office of Student Financial Assistance (LOSFA), the Louisiana Board of Regents, and the Local Educational Agencies (LEAs) to develop the STS. The
system was implemented at the beginning of the 2002-2003 school year.

The 5TS computes an overall Grade Point Average (GPA) for each student based on BESE and legislative guidelines, a core GPA based on the core curriculum requirements set forth by
Louisiana’s Taylor Opportunity Pragram for Students (TOPS), and a second core GPA based on the Core 4 and Basic Core requirements set forth by the Board of Regents. The 5TS data
is used by LOSFA for determining students’ TOPS eligibility, and by the Board of Regents for determining admissions and scholarship eligibility.

S8TSis also an integral component of the Official Transcript System (OTS), which creates official electronic high school transcripts. OTS will be used to access all official high school
transcripts for Louisiana graduates. The transcript data in the Official Transcript System is derived directly from the Student Transcript System.

Announcements:
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Student data is stored in STS by sponsor and site code.

* Sponsor and Site code are numeric or alphanumeric codes assigned to
identify the school where the student is currently enrolled for data
submission and tracking.

The Sponsor Code is the lead agency (LEA) and may have several sites it is
assigned a 3 digit code.

* All schools under the same leading agency will be assigned the same 3-digit
Sponsor Code

- Example: 504 Lafayette Diocese

The Site Code is the school and is assigned a 6 digit code.

* All schools have under a lead agency will share the first 3 digits the Sponsor
code.

- Example: 504014 Diocese High School
» All schools not under a lead agency will have their own unique 6 digit code.
- Example: 3Y7001 Standalone High School

Loulstana Relieves 19



Sites List

Close | Restart

Inquiry | Update | Upload | Reports | STS Administration | Home | Help |

Beginning School Session Year: 2014 ~

Sponsor: 040 ~ Rapides Parish

Site Code Site Name
040003 Alexandria Senior High School

040011 Buckeye High Schoaol

040028 Oak Hill High Schoaol

Pineville High School

040037 Rapides High School

040054 Rapides Training Academy

040064 AMIkids Alexandria

040801 Scholarship-Unregistered

***END OF SITELIST**~*
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Student Lisk

* Site level access will display the Student List of all student currently
entered into the site.

g‘a Student List {Inquiry Mode)

Site List | Inquiry | Update | Upload | Reports | STS Administration | Home | Help

Beginning School Session Year: 2014 ~

Sponsor: 040 Rapides Parish
Site: 040003 Alexandria Senior High School
Search: Enter ID, Partial First or Last Name, or Grade, and press ENTER.

State ID - Name Birth Date Gender Grade -

Louistana Believes 21



Student Lisk

* Typein Student ID number, partial name or grade to search.
* Sort by Student ID number, name or grade by clicking the down arrow.
* Select the student by clicking the State ID.

aa ] Student Transcript System
tomet 5} Student List (Inquiry Modea)

Site List | Inquiry | Update | Upload | Reports | STS Administration | Home | Help

Beginning School Session Year: 2014 ~

Sponsor: 040 Rapides Parish
Site: 040003 Alexandria Senior High Schoaol
Search: Enter ID, Partial First or Last Name, or Grade, and press ENTER.
100198463 | v AAA 01101754 M 12
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STS Records
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The two types of Records in STS:
 Student Record (020)
e Student Information-One Record Per Student
e State ID Number
e Grade
* Transcript Record (030)-Multiple Records Per Student
 Courses taken by the student
* Grades received for courses taken

Note : A Student Record cannot be added without at least one Transcript
Record
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Trams&my& Lisk

The Transcrlpt List dlsplays the Student record data in the top portion of the
screen and Transcript record data of the student in the bottom portion of the
screen.

RY Transcript List (nquiry Mode)

Site List | StudentList | Core Progress | APC Courses | Home | Help |

N ANG 10/14/2016 9:09 AM
BSSY: 2015 - Last Update: 6/8/2016
Sponsor: 001 Acadia Parish Grade: 11
Site: 001005 Church Point High School Grade 9 Entry BSSY: 2013
State ID #: 3129221123 Local ID #: 9040590 Anticipated Grad BSSY: 2016
i . . . (show by
Birth Day: 11 Grad Date: Met GEE!ECIIC‘.?'.m}.eclF
Parental Consent: Yes Local Rank:
Gender: FEMALE 28864
Ethnicity: Hispanic:Y ©N@ Race: Am Indian[] Asian[] Black[Y] Paclslander] White Overall GPA: 3.02
Diploma Path: Core 4 Career Option:
Endorsements Click to show

and Credentials:

Course BSSY Course Code Course Name Part Number Letter Grade Local Code

040401 INTRODUCTION TO BUSINESS COMPUTER
I APPLICATIONS

190103 PHYSICAL EDUCATION |
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The Student Record Sectiown
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Student Record section of the screen displays student demographic information
and identifies the student. There are drop down boxes and fill in areas on the
Student’s record.

Site List | StudentList | Core Progress | APC Courses | Home | Help |

N ANG 10/14/2016 9:09 AM
BSSY: 2015 ~ <«———|The BSSY will default to Last Update: 6/8/2016
Sponsor: 001  Acadia Parish [the current school year. Grade: 11
Site: 001005 Church Point Higimscnoor Grade 9 Entry BSSY: 2013
State ID #: 3129221123 Local ID #: 9040590 Anticipated Grad BSSY: 2016
. ) B . [show by
Birth Day: 11 Grad Date: Met GEE;EOC?'sub'er
Parental Consent: Yes Local Rank:
Gender: FEMALE 28864
Ethnicity: Hispanic: YO N@ Race: AmiIndian Asian[] Black[¥ Pac Islander ] White Overall GPA: 3.02
Diploma Path: Core 4 N Career Option:
Endorsements Click fo shou Diploma
and Credentials: Endorsements are
entered or displayed Overall GPA is calculated

Course BSSY Cou by cIicking the link. Course Name Part Number Letter Grade

INTRODUCTION TO BUSINESS COMPUTER
APPLICATIONS
120331 ENGLISH | ]

PHYSICAL EDUCATION |

by the STS System, under

DoE rules, which convert
all grading scales to the
standard 4-point scale

2013 040401

190105
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Student Record Data Elements

* Graduation Date
- The date all graduation requirements were met.

* Grade Level
- The current grade level of a student.

* Ninth Grade Entry Year
- The BSSY for the year in which the student entered grade 9 or the year
after entering grade TO.

* Local ID
- Local Assigned Unique ID and is not the same as the student’s ID number.

* Diploma Path
- The code used to identify the diploma the student is pursuing.
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The Transcript Record

The T mvxscri‘.p& Record Section
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ourse information and

section of the screen displays c

identifies the course taken and grade received.

Select the Course Code to view the data of the selected course.

Site List | StudentList | Core Progress | APC Courses | Home | Help |

N ANG 10/14/2016 9:09 AM
BSSY: 2015 ~ Last Update: 6/8/2016
Sponsor: 001 Acadia Parish Grade: 11
Site: 001005 Church Point High School Grade 9 Entry BSSY: 2013
State ID #: 3129221123 Local ID #: 9040590 Anticipated Grad BSSY: 2016
1 . . - (show by
Birth Day: 11 Grad Date: Met GEE/IEQOC? * sublect
Parental Consent: Yes Course Code the Course Name the Local Rank:
Gender: FEMA| B d . d 2.8864
Ethnicity: Hispa| Stateédesignated |, | stateassignedname |..... | ypiee Overall GPA: 3.02
Diploma Path: Core4 code for the course. of the course.
Endorsements
and Credentialg: ©"°< © show T T
Course
Course BSSY urse C Course Name Part Number Letter Grade Local Code
BSSY the
year the |[¢— INTRODUCTION TO BUSINESS COMPUTER
APPLICATIONS
course
Was

2013

180105 PHYSICAL EDUCATION |
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T mmscri.p& Data Screen
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* The Transcript Record displays the information, not the student’s entire
transcript and also has drop down selection boxes, type in fields, default
values and mandatory data.

Student Transcript System Close | mastart

Transcript Data

Site List | Student List Transcript List Core Progress | APC Courses | Home | Help | Trial version. Buy it now

AAAA 8/26/2015 1:35 PM
BSSY: 2014 ~ Last Update: 6/26/2015
Sponsor: 040 Rapides Parish Grade: 12
Site: 040003 Alexandria Senior High School Grade 9 Entry BSSY: 2011
State ID # 100198463 Local ID #: 411938 Anticipated Grad BSSY: 2014
Birth Date: 01/10/1754 Grad Date: 5/18/2015 Met GEE/EOC?: Y
Parental Consent: Yes Academic Endorsement: Local Rank: 0 of O
Gender: MALE Career/Tech Endorsement: J1- Regional Local GPA:
FileName:No File Uploaded
Ethnicity: Hispanic: ¥ N @ Race: Am Indian Asian Black Pac Islander White Overall GPA: 2.01
Diploma Path: Basic Core Career Option: 001 AGRI,FOOD NATR.RSRC
TRANSCRIPT RECORD 1 of 50 N ext
Course Beg. Year: 2011 Course: 030501 ART |
Letter Grade: A Grade Point Max: 4 00
Course Part Number: Qual. Pts. Awrd Cnt: 4 00
Semester: Y1 - YEAR LONG COURSE Credit Attempted: 1.00
Course Type Cd: RG - REGULAR Credit Earned: 1.00
Dis. Lrn. Type Cd: Core Cur. Waiver: N
Course Sponsor: Local Course Cd: 030501
Course Site: DE PostSec CreditHrs: 0.00
Course Site Name: AL-NAJAH SECONDARY SCHOOL DE Secondary Site:

Transcpt Crs Name: ART |
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Elements on a Transcript Record

— o
™ — » %

Data Elements on a Transcript

* Course Part Number: Designates which part_of the course this record is for

e Qual. Pts. Award Cnt: Maximum number of quality points a student could
have earned based on the in Grade Point Max entered

e Credit Attempted: Maximum number of credits a student could have
earned

* Credit Earned: Number of credits student actually earned

* Course Beg. Year: Designates the beginning school year in which the

course was taken
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Tmnscrip& Data Screewn

The menu bar displays the various screens related to the transcript, a list of
students or a list of schools within the LEA.

Site List | Student List IEPYYIET LT APC Courses | Home | Help | rial version. Buy it now | I

Core N ANG 10/14/2016 9:58 AM
BSsY: 201 Core 4 With CTE Last Update: 6/8/2016
Sponsor: 001|Basic |Core Grade: 11
Site: | Grade 9 Entry BSSY: 2013
state ID #: | COre Progress screen | seal ID #: 9040590 Anticipated Grad BSSY: 2017
Birth Day: { SHOWS the progress ad Date: Met GEE/EOC?: (o
Parental Consent; | O @ student toward  lormance and Honors Award Local Rank:
Gender: | meeting graduation 2 8864
Ethnicity: K or TOPS Pac Islander ] White Overall GPA: 3.02
Diploma Path: . Career Option:
Endorsements | requirements.

and Credentials:

1 Course BS3Y Course Code Course Mame Part Number Letter Grade Local Code

2013 040401 :ggﬁgg%ﬁg TO BUSINESS COMPUTER D

L omn e MERERUOMSESCMRVE e
2013 120331 ENGLISH | c

S wesn seansm ¢
2013 150802 PHYSICAL SCIEMCE B

w13 gee1 AGEBRAL B
2013 190105 PHYSICAL EDUCATION | B

2013 190500 HWEALTHEDUGATON A
2013 220300 WORLD GEOGRAPHY B
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Verifying Data Online

The Core Progress screen displays the core courses taken from a student’s
transcript record in the categories that fulfil graduation requirements or meet
TOPS awards requirements.

TOTAL CREDITS EARNED : 21.00
NOT ALL OF THE CORE 4 CURRICULUM REQUIREMENTS HAVE BEEN MET.

20 Categories are required for Core 4 Award.
4 Categories are needed to fulfill Core 4 requirements.

SITE HAS MOT BEEN CERTIFIED

Core GPA 2.50 = RELATIVE GRADE POINTS / CREDIT UNITS ALLOWED= 42.50/17.00 = 2.50

Cat | Credit | Credit Relative

Categories Req | Units | Units | Course Grade | Grade

Met | Req | Allow Points

ENGLISH | Y 100 1.00| ENGLISHI C 2.00
ENGLISH I Y 100 1.00| ENGLISHII C 2.00
ENGLISH Y 100 1.00| ENGLISHI B 3.00
ENGLISH IV N 1.00 0.00 0.00
ALGEBRAI Y 1.00| 1.00| ALGEBRAI C 2.00
GEOMETRY Y 100 100 GEOMETRY C 200
ALGEBRAII Y 1.00| 1.00| ALGEBRAI C 2.00
MATH -4TH UNIT N 1.00 0.00 0.00
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Core Progress Screen Display
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This screen will display the Number of categories needed to compléte the
Curriculum or Award.

The unmet categories are in “bold” and the display “N”

The Core GPA is calculated with the courses that have been placed within the
categories.

Ethnicity: Hispanic: v NM® Race: Am Indian Asian Black Pac Islander VWhite Overall GPA: 2.81
Diploma Path: Core 4 Career Option:

TOTAL CREDITS EARNED : 22.00
MOT ALL OF THE CORE 4 CURRICULUM REQUIREMENTS HAVE BEEN MET.

20 Categories are reguired for Core 4 Award
4 Categories are needed to fulfill Core 4 requirements

Core GPA 2.768 = RELATIVE GRADE POINTS f CREDIT UNITS ALLOWED= 47 00/17 00 =276

Cat | Credit | Credit Relative
Categories Req | Units Units Grade Grade

Met Req Allow Points
EMGLISH 1 hd 1.00 1.00 | EMGLISH 1 C, B 2.50
ENGLISH 11 hd 1.00 1.00 | ENGLISH I B, C 2.50
ENGLISH 111 hd 1.00 1.00 | ENGLISH 11 B, B 3.00
ENGLISH IV N 1.00 0.00 0.00
ALGEBRA | hd 1.00 1.00 | ALGEBRA | C, C 2.00
GEOMETRY hd 1.00 1.00 K GEOMETRY B, B 3.00
ALGEBRA 11 hd 1.00 1.00 | ALGEBRA II B. B 3.00
MATH - 4TH UNIT | N | 100| o0o00] | | 0.00
BIOLOGY Y 1.00 1.00 | BIOLOGY B, B 3.00
CHEMISTRY hd 1.00 1.00 | CHEMISTRY B, C 2.50
SCIEMCE - 3RD UNIT hd 1.00 1.00 | PHYSICAL SCIENCE C, D 1.50
SCIENCE - 4TH UNIT N 1.00 0.00 0.00
CIVICS/FREE ENTERPRISE hd 1.00 1.00 | FREE ENTERPRISE SYSTEM C 3.00

CIVICS-2nd SEMESTER FaN

U. s HISTORY hd 1.00 1.00 | U S HISTORY B, B 3.00
SOCIAL STUDIES - 3RD UNIT h 1.00 1.00 | WORLD GEOGRAPHY B, B 3.00
SOCIAL STUDIES - 4TH UNIT hd 1.00 1.00 | LAVV STUDIES A, A 4.00
HEALTH & PE N 2.00 1.00 | PHYSICAL EDUCATION 1 AL A 4.00



Reading the Core Progress Screen

Categories are the specific areas that a student need to take courses in to fulfil
graduation or awards criteria.

Courses which have separate semester or block grades show both grades; even
when a course is retaken for a passing grade, all grades are shown. Courses which
have only a final grade show only one grade.

Cat | Credit | Credit Relative
Req Allovww

ENGLISH | Y | 100| 100 ENGLISHI e & | 2.00
ENGLISH II . Y | 100 100 ENGLISHI ’ \ 1.00
ENGLISH Il Y | 100| 100| ENGLSH®N D.D | 1.00
ENGLISH IV ' Y | 100| 1.00 ENGLISHIV |IT==| 2.00
ALGEBRA | Y | 100 1.00| ALGEBRAI | e | 2.00
ALGEBRA II ' N | 100/ o000 | 1 0.00
1ST UNIT MATH ELECTIVES Y | 1.00 1.00 | GEOMETRY F. D D| 1.00
BIOLOGY ' Y | 100| 1.00| BIOLOGY = = 1.50
CHEMISTRY N 1.00| 000 ' \ 0.00
1ST UNIT SCIENCE ELECTIVE Y 1.00| 1.00 ENVIRONMENTAL SCIENC... C,C | 2 00
U. S. HISTORY LY 100, 100 U S HISTORY F.D,D | 1.00
1ST UNIT SOCIAL STUDIESE Y 1.00 1.00 WORLD GEOGRAPHY | B.B | 3.00
CIVICS/FREE ENTERPRISE LY 1.00 1.00 | FREE ENTERPRISE SYST___ c 2.00
_ 1 CIVICS-1st SEMESTER c |
FINE ARTS SURVEY ‘ Y 1.00 ’ 100 ARTI e ‘ 2 50
‘ CARTH | B.A |
FOREIGN LANGUAGE N 200 o000 \ 0.00
COMPUTER SCIENCE | ¥ 050 050 INTRODUCTIONTOBUSL. | B, A ‘ 1.75
ADDITIONAL MATH/SCIENCE | N 100, 0.00| 0.00
TOTALS \ | 17.50| 12.50 | \ 2275
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R&ao&w\g &he Core ‘Progréss Screen

- - “-'— -~ -

 The “Category Req Met will dlsplay “N” until all category reqwrements have
been met.

e Courses that are retaken and passed will display all grades received.

e Courses receiving the letter grade “P” will have no grade points and isn’t used in
the GPA calculation

Cat | Credit | Credit Relative
Categories Req | Units | Units Grade Grade

Met Reqg Allow Points
ENGLISHI Y 1.00 1.00 ENGLISHI B.C 250
ENGLISH Il Y 1.00 1.00 ENGLISHII D.D 1.00
ENGLISH Il N 1.00 1.00 ENGLISH N F,.F 0.00
ENGLISH IV N 1.00 0.00 0.00
Al GFRBRAI y'd 1 00 100 Al GFRBRAI R F D 2 00D
ALGEBRAI N 1.00 0.50 ALGEBRAI B 1.50
1STUNITMATH ELECTIVES N 1.00 1.00 GEOMETRY C, F 1.00
BIOLOGY Y 1.00 1.00 BIOLOGY D.C 1.50
CHEMISTRY N 1.00 050 CHEMISTRY C 1.00
1ST UNIT SCIENCE ELECTIVE A ¢ 100 1.00 PHYSICAL SCIENCE D D 1.00
UNITED STATES HISTORY N 1.00 0.00 0.00
1ST UNIT SOCIAL STUDIES E Y 1.00 1.00 WORLD GEOGRAPHY C,C 200
CIVICS/IFREE ENTERPRISE N 1.00 0.50 CIVICS-1st SEMESTER D 0.50
FINE ARTS SURVEY 2" 100 100 WORLD HISTORY A B 350
FOREIGN LANGUAGE Y 200 1.00 SPANISHI P 250

SPANISH Il C, B

COMPUTER SCIENCE Y 0.50 0.50 US HISTORY D, F 025
ADDITIONAL MATH/SCIENCE N 1.00 0.00 000
TOTALS 17.60 12.00 20.25
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Crraduakes prmr o 2017-1%

o e - .

For students graduating prior to 2017-18

e Use the Diploma Type Core 4
e Use Course Type code with regular courses for Core 4
e Quality Points awarded for courses will be converted to 4.0 Scale
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Graduates 2017-1% and thereafter

— o

For incoming 9th graders of 2014-15 & thereafter
e Use the Diploma Type TOPS University
 New Course Codes have been assigned to the 5 Point Courses

* Designated AP, IB, Gifted and Talented, DE, Honors and Articulated Courses will
use the 5.0 grading scale for TOPS GPA calculations.
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Entering Batched Data into STS

There are two ways of adding data to STS:

Batch
e Uploading multiple record or Schools

Online
*  Manually entering individual student’s record

Louisiana Relieves 39
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A batch is created using specific field designations for each data element that
will be uploaded to the STS database.

* The school can use their local software to create a file that meets the layout

requirements or create a batch using Excel spreadsheets saved as text files
(.txt). Do not submit .zip files.

» Different schools use different software vendors such as RenWeb, Edgear,
and RediKer. The vendor will provide assistance with creating the batch.
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See The STS User Guide for the layout with descriptions of each fiel

- me—

Rakch Uptaad La\:jcmi
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and the proper format for a batch upload.

STS Student (Student data Record)
Record: 020
Start
Positio Decimal
n Data Element Length | Types | Places Description
1 System Indicator 3 A a Must be “5T5
4 Transaction Code 3 A a0 Must be “020".
7 Beginning School 4 N a The beginning year of the school seszion of data
Session Year (BSSY) submizsion. For example, “2012" for the 2012-2013
school session.
11 Sponsor Code 3 A a0 Sponsor (LEA) code of district submitting transcript data
via 5T5.
14 State Identification 9 N a Social Security Mumber if available. Otherwise, temporary
Number number assigned according to LDE guidelines.
23 Local Identification g A a0 Optional. LEA-assigned student ID.
Number
32 Site Code B A 0 Site code where the student is currently enrolled when
transcript data is submitted.
3g Student First Name 15 A 0 Student’s legal name.
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i Student Transcript System

Inquiry | Update  Upload Reports | 51 Admiristraton | Help |

NAgpUsevt

The Stodent Traeacept System (STS) s used by e Lossans Depatment of Education (LDE) 10 collect Sgh schodl transcrgts Som Lossany's pubihc and noaputic schocls. The LDE

worked with e Lowsana Ofice of Student Francial Assstance (LOSFA) the Lowsiana Boad of Regents, and the Local Educatonal Agencies (LEAS) 13 dewiop he STS. The system
was argiermented o the Bepamng of the 2002-2000 schedd yeur

The S5 computes an overall Grade Pomt faerage (GPA) Kor sach student baned on BESE and legslatve gudelnes. 3 core GPA tased on the core cumculem teguesmants set Sorth by
Lowsany's Tayler Oppontunty Progeas for Students (TOPS) and & second cove GPA Based on the Core 4 and Basez Core reqursments sot fomh by the Bosed of Regents. The STS data
i weed By LOSFA for determining students’ TOPS sigbity, and by the Boand of Regents for determning admissions and schalarihp shobity

STS m dso an wiedal component of the OB Taasacngt System (OTS) wivch Craates OBCl slectiond hagh school ranscrges. OTS walil be used 10 20Cess AR OBl hegh school
tranacepts for Lowasiana gradeaten The tramscrgt data in the Oficial Trangongt System m demved drec®y fom the Stadent Tramcapt System
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Click one of the selections for the type of file submission.

&3 -ﬁ Situdent Transeript System

()

Site List  Inquiry Update Upload  Repomts 575 Adeinistaton | Home  Help |

ST ol Digh Sebiaal (b | T

Baginmning Schesl Sasaion Yaar: 22 -
Deebete all exizting students ¥ # Mo O Yes
Validats caly? & ko o Yes
Fils b iaplcnd [: TN T
Lhpd Moy g Py Yo'virwr Lo Stk | Wit Emoas Wb gl Dt
[ P | Hiatory

Records Records
Lol Beiiry Ligar D Filé Size | Records Matching Affeciad

e onds

Loaded Upkoad End

Dutabass By Ermars

appistls 2654580 13130 0 2 Pl 4716 Complele

111162012 10:08:01
AN
1

TIASEZ 102200
Al



Batch Files Submissions Types (button selection on upload screen)

The Batch Upload Screen contains buttons on the screen that now determine
the Type of Submission.

“Delete all existing students” button — “Yes” will delete all students for LEA and
replace with records in the upload file. If a student’s records contain error(s),
the records will not be loaded. (Do not use if in Diocese)

“Delete all existing students” button —"Yes” will deletes all records for students
in the submitted file and replaces with records in upload file (If students have
errors in new the submission, and they already have transcripts on the
database for the current year, their records will not be updated by the
submission.)

“Validate Only” button —"Yes” will allow all records for students in the
submitted file to be tested for layout correctness before loading to the
database. (Records will not be updated by this submission.)
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Uptaad the Babkch File

Click Browse to select the file from your computer that is to be uploaded.

Close | Restart

-@ Student Transcript System

Site List | Inquiry | Update | Upload Reports | STS Administration | Home | Help |

040 Rapides Parish

Beginning School Session Year: 2014 -
Delete all existing students? @ Mo @ Yes
Validate only? @ No © Yes

File to upload: | Browse. .

FTPLink

[ Upload My File Now ] [ Wiew Upload Status l [ View Errars l [ Wiew Input Data ] [ Owverride Report

History

Records | Records
Load Begin User ID |File Size | Records Matching| Affected
Database|By Errors

Records

=tatus Upload End
Loaded Status Upload End
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D ot Eeducati : E il - —p— — - = 2]
@ Choose File to Upload =3 §|
mv| |, % 5TS correspondence » MNon-Pubtables - ‘ ¢7| | Search Non-Pub tables P | it

Organize = Mew folder =~ 0 @
. General exter * Mame . Date modified it

./ General inten X . A
S @ Montet, Maria - E D White - Re STSTOPS eligibility, .. 6/22/2012 4:34 PM
.. Instructions s

B MonPub Grad Table as of 2012-05-30.4s 5/30/2012 3:01 PM
. Legal corresp .

E NonPub Grad Table as of 2012-06-05 s 6/6/2012 10:03 AM
. PIC & Office

@ MonPub Grad Table as of 2012-06-11.xls 6/12/2012 3:59 PM
.. Programs

B MonPub Grad Tablesds 5/15/2012 2:10 PM

. 56 correspon

m

MenPub with 2011-12 records as of 2011-01-30.txt 11/26/2012 6:19 AM

B

\/ START corres
- B MonPub with 2011-12 records as of 2011-01-30ls 2/13/2012 3:24 PM
- m;;;'e‘p: & NonPub with 2011-12 records as of 2012-02-10xls ~ 2/10/2012 1:52 P
y tl
. . :”b o B NonPub with 2011-12 records as of 2012-02-13, tri..
b Sh"”' Y8 - B NonPub with 2011-12 records as of 2012-02-13, tri...
§ it
' sT:Tguh " B NonPub with 2011-12 records as of 2012-02-13, tri..  2/14/20121:35 P | =
b . B NonPub with 2011-12 records as of 2012-02-13xls  2/13/2012 3:08 PM
|\ Supervisor cc ] NonPub with 2011-12 records as of 2012-05-30.d 5/30/2012 3:01 PM £
B Tevel onPub wi records as of .xls e 3 lInput Data
- @J MonPub with 2011-12 records as of 2012-06-05.xls 6/6/201210:03 AM o
Your fi N )

File name: NonPub with 2011-12 records as of 2011-01-30.6¢ v | All Files (%) N

@ Open ] [ Cancel ]

Records | Records
Load Begin User ID |File Size |Records Matching| Affected ————~ Status Upload End

Database By Error a2ty
11/15/2012 10:05:01 11/15/2012 10:22:00
AM AM
1




Bakch Uptaad

Click the “Upload My File Now” button to upload your batch file.

Close | Restart

i -@ Student Transcript System

Site List | Inquiry | Update | Upload Reports | STS Administration | Home | Help |

040 Rapides Parish

Beginning School Session Year: 2014 -

Delete all existing students? @ MNo © Yes

Validate only? @ MNo ©Yes

File to upload:

FTPLink

| Upload My File Now I [ View Upload Status ] [ View Errors ] [ View Input Data ] [ Owerride Report

History

Records | Records
Load Begin User ID |File Size | Records |Matching| Affected
Database|By Errors

Records

Loaded Status Upload End




Bakch Uptaad

Site List | Inquiry | Update = Upload | Reports | STS Administration | Home | Help |

302002 Catholic High School (Boys) (C)

Beginning School Session Year: 2012 M
Delete all existing students? @No ©VYes
Validate only? @No ©Yes
File to upload:
’ Upload My File Now ] l View Upload Status ] ’ View Errors ] [ View Input Data ]
Refresh H|st°ry

Records | Records

Load Begin User ID (File Size Records Matching| Affected % Status Upload End
DatabaseBy Errors| ——
1‘;':26!2012 6:25:36 apptst15 9005 1 File not accepted J\MEGIEDWE 6:25:36
A1—H15"2°12 10:05:01  potst15 2654280 13139 0 3423 9716 Complete 11152012 1022:00

1




Rabkch upmm Skakus

History displays a status of the upload.

* File not Accepted — Indicates that the file layout is incorrect, unknown
errors or too many errors to process.

* Complete - Indicates that the file was uploaded successfully maybe
with our without errors.

Student Iranscript Systom

Site List  Inquiry  Update  Upload | Reports U710 Admnstielion  Home Help

SO0 Calnalie Migh Sabhunl (Bape) (€)

Beginning School Session Year 2012
Delote all existing students? ® No © You
Validate only? *No © Yes
File to upload [
Ugond Ny Fde Now Vs Uphasd Status Vi [maen Yiew et Data
[ Fiomenn | History

Records Records Record
Load legin User iD File Size Records Matcheng AMected RCOLTh

Upilocad End
Database By Errors Loaded
;:‘mmu G203 | oers 9005 9

1;""”'3"*9”‘ apptst1s 2054280 13130 0 U423 9718 Complete e AR S
1

F e not RLLI“CN’ \1"‘?':.?)1 ? 6 2‘.' 3



Viewing the upi,cmci Skakus
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Left click the date link under Load Begin in the grid before clicking the
View Uploads Status button to view the file’s status detail.

] Student 1ranscript System

Site List | Inquiry | Update | Upload | Reports | 4718 Administration | Home | Help | ]
017 East Baton Rouge Parish

Beginning School Session Year: {2012 =]

Delote all existing students? ® No © Yes

Validate only? & No T Yes

File to upload: I Biowse |

y Uglond My Fiée tow | View Ugload Status | View Ervors | View Input Dats | ‘
Relrosh History

Records Records
Load Begin UseariD Fhe Size Records Matching Affected

Records

Loaded Status Upload End

Database By Errors

10/30/2012 12,29:13 103002012 122915

- pptst10 10100 49 0 49 0 Complete )
g%r’!mojz_iw;ze bppts10 [10100 49 o leo b e f}t\t,)"'w:emz 103328
;%;29'201-2'-3-‘-” 81 Loptst10 10100 4o o 40 0 Compiete }\‘,)‘2“ VI HAT.44
ég;,amuz_tom;og lapptst10 110100 49 b Lo b IComptete 102672012 1032 15 Ji
RSB apptst10 10100 49 o 40 0 Complete ':\?.'26'20 12914029

» INIEANAD G- 2% i i i i . i { A naD N2k N g LI:!
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Viewing U[otoaci Skakus

/2 hittpe/ Seadsitst doe Soutsianagoy /

User:

ViewStabus

Wandows Intevnet Exg

Test UseriO

4 MA AaCDSDTAN

Louisiana Relieves

B.Q'ﬂﬂ Beginning Schi Sess Yo 2012
Delete . Sponsor Cast Baton Rouge Parsh
Begin Date/ Time 10/30/2012 1 2129 M
Validat £nd Date/ Time: 10/30/2012 12:29 PM
File to1 rite Size (Bytos): 10100 u
Total Rocords: a9
Uptoad !! F Records Copled To Holding 49 4! Data I
Records Compared To Database;
) Records Matching Database: o
“- |’ ok I Reocords Validated: a9
Reconds Affected By Livovs a9
Total Errors Found: 1
Load Beqi" Reocords Ltoaded to Databaxe: o UPIOHG End
39!}_9{2_0_1 i 2;19‘:—1-; Students Deoleted from Databane: Q3072012 1229 15
P_M ap Stoatus:! Complete.
10/3072012 10:33:256 0302012 10 33 28
AM e At
10/29/2012 8:68:61 107292012 9.45 44
AN o AM
10/26/2012 10:32:08 102672012 103215
AM ap AN
10126/2012 9:26:28 =1p026:20129.40 38
AM e ] ] ] ] I ] PAM
. . } | ! . . K,
10/26/2012 9:23:23 apptst10 10100 49 0 49 o Compiete l;\(')“26\20129250.;

51
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Click the View Input Data button after left clicking the date link under Load
Begin to view the uploaded data from your file.

&4 -ﬂ Studentl Tramseripl Syelem
= o)

Site List | Inquiry | Update | Upload | Reports | 575 Admnistration | Home | Help |

Sl Caslb High Sobeel 1Bsan 0

Beginning Schosnl Session Year: ;013
Debiris all sxkating sfudenia? T
Validats anly T @ Mo O Yos
Fils to upload: Eeowne
J [
Lhpiagal by 1 b W ki et s vty et gt Cata
| Hotuah | Higtany

Records Records Records
Lioad Beqgin User I File 5ire Records Matcheng AMeched = =

L nacad Slatus Uposd End

Dwtabass By Emors
VIGEGEUTE B 5 6

. apgtstis S 1 Flis sl geisgabind lL:I'J'EL'."U'IH*:I P
;mew A0:08:01 appists 54280 111% O a3 49716 - - m‘l.':.'?tﬁ? (R
1
e " '
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A A————? " —~ . *~

The input layout displays the data in each position of the layout in the batch
upload.

Sponece: 502 Beton Rowuge Dhwocese Beognnng School Sassion Year: 2011 Close
L oed Begun LU/AN/2012 10:105:01 AM
Page of 8A7 Mas OF CMOORe Qe Member: 3 - T ot records 9.
Degin
Schoold Student Rest

Record System Transcesion Session Iponsor I0D or

Number Indicaror Code Year Code Nunbe r Recard 30 ' 40 \ 0 » e« . 70 o 20 '
3 aTs 020 20311 %02 5301191 502002Chrisccopher Kaven Aldrich
2 3T 030 2011 502 JO0P130401332D050050500 N302303002

3 aTs 030 2011 202 2009313040113133C050050500 N3028502002

L ] 313 30 2011 802 2009190102 32A050050400 N302502002

S 5Ts 030 2011 502 2009220200 3518050050400 N302502002

< 3Ts ©30 2011 502 20023303311318030050400 N302502002

7 TS = 1-} 2031 502 2009223006232 A050050400 NS02502002

L] 5T8 o030 2011 502 2009222006131 050050400 NS02502002

: 373 o330 2013 502 2002030302282 A080050400 N502502002

0 373 30 2011 502 20090305021 851A050050400 N5028502002

il aTs -3 1. 2011 502 20093203322320050050400 N302502002

a3 373 30 2033 502 2009222502131 B050050400 NS02502002

3 atT3 o030 4013 $02 2009160322232D030050300 NI02302002

4 T3 30 2013 502 J00P160322131D050050500 NS02502002

is aTts o030 2033 502 2009333502232 0%0050400 NI02502002

6 aTs ©30 20313 502 20021350303232B030050400 N302502002

a7 aTs ©30 J0113 502 2008130301332 050080400 N302502002

0 aTts (= 1] 2033 802 2002190101 32050050400 M302302002

i TS o030 2011 502 2008220501 318050050400 N302502002

20 -2 ¢ | 030 2011 802 2007160322 YiP100100400 M30250203583z. Jude



Bakch Uptoad

Note: If the student in your upload had transcript records on the LDE
database prior to the submission, those records will be deleted and replaced
with the records in the transmission. If the student was not on the database
prior to the submission, his records will be added. Again, only students with
error-free records will be updated.



Viewing Errors on the upload file

Left click the date link under Load Begin in the grid before clicking the
View Errors button to view the error report on the screen

H Studeat Transcript System

Site List | Inquiry | Update | Upload | Reports = ST8 Administration | Home  Help | |

017 Easr Baron Rouge Parish

Beginning School Session Year: |2012 -]
Delete all existing students? & No © Yes
Validate only? @& No C Yes
File to upload: | _Browse__ |
Ugtoad My Fide Now | View Upload Status | View Errors View Input Data |
Refresh History

Records Records

Load Begin User D File Size Records Matching Affected Records

Loaded Upload End

Database By Errors

10/30/2012 12:29:13 10/30/2012 122915

v ppist10 10100 49 0 49 0 Complete M

gaorzmz 10:33:25 }mmmo i1o1oo }‘9 b :49 b j(:omp_me ;&3012012 103328

:i %29(20]2,8;,6,8;,63 apptst10 10100 49 o 49 o Complete )\ %129 201294544

gzmmzj_q:az:oa :appmw :10100 :_,9 b :49 b ?omm‘e :&;‘26:2012 103215 |

%%2&2_0_12_9;25_:2_8_ apptst10 10100 49 o 49 o Complete ;1\?'126.2012 94038
“Woannqo a-22:-27 i i i i i i [IAE DA™ 02K NE . .';l
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Viewing Errors in the upload

Click the Record Number of the error to view the input record for the
associated error and use the underline to find the Field in Error.

Vicwtrroes  Windowss Irternet Esplorer
Lamt Saton Rouge Parah

10730/3013 2

2IFILI PN

—ren

Field in Error

Data in Error

017666

Error Message

321 INVALIDO COURSE SITE CODE

Geanerace Drroe Recor By Skte | I rtesn sousent 10 numbers on fepoet

Loulstana Relieves
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Click the Generate Error Report button to view a printable Error Report or

Click the Generate Error Report by Site button to view a printable Error
report by site.

1082 o bowus Vieewlsroes - Windowss Irternet Explorer

..........

Q0S5 73t, Mactain~ e JSenicor Migh Scheol =
A0 40 60 -~ Y. a
N""o ROCOT &) Field in Error Data in Error Error Message
umber Type
34 030 017007 435895513 051 Course Site Coce 017666 321 INVALID COURSE SITE CODE
1

Generate Brror Regort | Generste Grror Recont By Sia |

I~ mtask S0usent 10 BumBbers on Bepoet

Sponsor: Lamt Saton Aouge Parah Refresh | Close | —
L oaa Begus 1070/2013 221390 P

57



Prinkable Error reports

.~

Click the Export Errors button to print or create a text delimited file for
Export to other applications.

e Students ID Number scan be masked in the printed reports.

Vicwteroes  Windows Irternet Explorers

Lamt Saton Rouge Parah

107P0/2013 22131 A

Field in Error

Data in Error

017666

Error Message

321 INVALID COURSE SITE CODE

I mtash Snusent 10 Numbers on Begoet

=l
Loulstana Relieves
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Prinkable Errors Report

Print/view the errors in the upload by exporting into Excel or
save and open with Notepad.

[T Baton Rouge Dwocese
Begwn: IL/35/2012 10:05:01 AM

ord Record Site
ber Type Code

041 Course Code

Student ID Field in Error

Data in
Error

222099 302INVALID COURSE CODE

4 030 502002 055Quaity Points Awarded Count400 333QUAL PNT AWD CNT NOT < GRD PNT MAX CNT
2 030 50200: 041 Course Code 222099 302INVALID COURSE CODE

4 030 502002 041 Course Code 222099 302INVALID COURSE CODE

6 030 50200% 041 Course Code 222099 302INVALID COURSE CODE

8 030 50200z 041 Course Code 222099 302INVALID COURSE CODE

0 030 502004 041 Course Code 222099 302INVALID COURSE CODE

1 030 50200z 041Course Code 222099 302INVALID COURSE CODE

3 030 50200z 055Quaity Points Awarded Count500 332QTY PTS AWD CNT NOT = GD PT MAX CT FOR A
2 030 502004 055Quaity Points Awarded Count500 332QTY PTS AWD CNT NOT = GD PT MAX CT FOR A
3 030 502004 041 Course Code 222099 302INVALID COURSE CODE

8 030 50200z 041Course Code 222099 302INVALID COURSE CODE

4 030 50200z 041 Course Code 030711 302INVALID COURSE CODE

7 030 502002 041 Course Code 222099 302INVALID COURSE CODE

0 030 502004 055Quaity Points Awarded Count500 332QTY PTS AWD CNT NOT = GD PT MAX CT FOR A
3 030 502002 041 Course Code 222099 302INVALID COURSE CODE

8 030 50200z 041 Course Code 222099 302INVALID COURSE CODE

3 030 502002 055Quaity Points Awarded Count400 333QUAL PNT AWD CNT NOT < GRD PNT MAX CNT
4 030 50200: 041Course Code 222099 302INVALID COURSE CODE

7 030 502002 041 Course Code 222099 302INVALID COURSE CODE

8 030 502004 041 Course Code 222099 302INVALID COURSE CODE

8 030 502002 04 1Course Code 222099 302INVALID COURSE CODE

6 030 502004 041 Course Code 222099 302INVALID COURSE CODE

3

nerate Error Report Generate Error Repornt By Ste

Mask Student ID Numbers on Report

Error Message






TS Records

-

Adding a new Student requires at least two records per student:
e  The Student Record

e Student Information-One Record Per Student
 The Transcript Record

 Transcript Information -Multiple Records Per Student
e Courses taken by the student
 Grades received for courses taken

There are required field and specific formatting requirements for each field
on both the Student and Transcript record and if data is entered incorrectly
an error message will appear on the screen.

A Student Record cannot be added without at least one Transcript Record

See the user guide for help on correcting errors, error codes and input
requirements.

Loulstana Relieves
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Entering Student

Records Online

- g . =

e

If you do not upload new students in batch files there are two online ways
to add a new student to STS:

A student without records at another Louisiana school
1. Enter the record by typing/adding all of the student’s
information manually

A student with records at another Louisiana school
2.  Add the student online using the “Student Reassignment”

function or “Copy” from within your district on the update

screen

Loulstana Relieves 62



Manually Entering a Student

- —— s ot

Manually entering a student:
* Navigate the menu bar to Update and select Student or Transcript

&4 @ Student Transcript System

Close | Restart
()

Inquiry | Update | Upload | Reports | STS Administration | Help

Student or Transcript

Cerury Graduate
Transcripts
Student Reassignment

The Student Transcript System (STS) is used by the Louisiana Department of Education (LDE) to collect high school transcripts from Louisiana's public and nonpublic

schools. The LDE waorked with the Louisiana Office of Student Financial Assistance (LOSFA), the Louisiana Board of Regents, and the Local Educational Agencies (LEAs) to
develop the STS. The system was implemented at the beginning of the 2002-2003 school year.

The STS computes an overall Grade Point Average (GPA) for each student based on BESE and legislative guidelines, a core GPA based on the core curriculum requirements
set forth by Louisiana's Taylor Opportunity Program for Students (TOPS), and a second core GPA based on the Core 4 and Basic Core requirements set forth by the Board of
Regents. The STS data is used by LOSFA for determining students’ TOPS eligibility, and by the Board of Regents for determining admissions and scholarship eligibility.

STS is also an integral component of the Official Transcript System (OTS), which creates official electronic high school transcripts. OTS will be used to access all official high
school transcripts for Louisiana graduates. The transcript data in the Official Transcript System is derived directly from the Student Transcript System.

Announcements:

Loulstana Relieves 63



Sites List

The Site List Screen displays:
* the beginning school session year available to the user
* links to each school available to the user
* click the site code link to view the list of students

NG Al Student Transcript System
%2} Site List (Update Mode)

45

Inquiry | Update | Upload | Reports | STS Adminisiration Home | Help | Trial version. Buy it now

Bedinnina School Session Year: 2014 ~

Sponsor: 052 ~ St Tammany Parish

Site Code Site Name

052013 Covington High School
052029 Pearl River High School
052037 Slidell High School
052052 Fontainebleau High School
052800 Scholarship

***END OF SITELIST***

Louisiana Relieves 64



Student List Screen

The Student List Screen displays:
* Alist of students at the school and other non personally identifying
information
* Select the student by clicking on the State ID
e or by typing in the Search box for quick searching
* sorted by State ID, Name, or Grade by clicking on the appropriate
down arrow.

= Student Transcript System
w21 Student List (Update Mode)

Site List | Inquiry | Update | Upload Reports | STS Administration | Home | Help |

Beginning School Session Year: 2014 ~

Sponsor: 040 Rapides Parish ADD A NEW STUDENT |
Site: 040003 Alexandria Senior High School
Search: Enter ID, Partial First or Last Name, ar Grade, and press ENTER.
| staen -0 L Name BithDate | Gender || __Grade ~_JIi§

100198463 A AAA

01/10/1754
N ABD 01/24/1754 “

100035544

100015905 D ADA
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Student List Screen

On the Student List Screen:
* Click the Add a New Student button to add a new Student

i Student Transcript System

Close | Restart

€2 Stwdent List {(Update Mode)

Site List | Inquiry | Update | Upload Reports | STS Administration | Home | Help |

Beginning School Session Year: 2014 ~

Sponsor: 040 Rapides Parish ADD A NEW STUDENT
Site: 040003 Alexandria Senior High School
Search: EnterID, Partial First or Last Name, or Grade, and press ENTER.
StatelD Name Birth Date Gender Grade
100196463 AAAA 011101754 M 12
100035544 NABD 0112411754 M 09
100015905 D ADA 01/08M1753 F T9

Louisiana Relieves



Add a Student Screen

The Add a Student Record Screen on the top portion of the screen:
* Type personally identifiable information in each box or select a drop down

arrow.

| Student Transcript System

oW Add a Student

Site List | StudentList | Core Proaress | Home | Help |
6/25/12015 12:50 PM

First Middle Last Suffix
. Last
BSSY: 2014 Update:
Sponsor: 040  Rapides Parish Grade: T9 -
Site: 040003 Alexandria Senior High School Grade 9
’ Entry BSSY:
State ID #: Local :E Anticipated Grad BSSY:
Birth Date: Grad Met GEE\EOC?
Date:
Parental Acad. . of
Consent: No - Endor.- N/A v Local Rank:
. CiT .
Gender: Endor.- NIA Local GPA:
Ethnicity: Hispanic: Y©ON © Race: Amlindian[C Asian [ Black [ Pac Islander[C] White [ Overall GPA: n/a
Diploma Core 4 .
Path:
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Elements on the Skudent Record

Elements on the Student Record

e BSSY: Beginning School Session Year (for the 2014-2015 school year,
the BSSY is 2014)

* Local ID: Required field entered by the school, must be unique by LEA

* Grad Date: The date all graduation requirements were met

e Overall GPA: Calculated by the STS using the courses on the transcript
record

* Diploma Path: The diploma type the student is progressing toward for
graduation

K1 .ﬁ Student Transcript System
o ) Transcripr List finquin Mod]

Site List | StudentList Core Progress | APC Courses | Home = Help | |
I 22712015 3:06 PM

BSSY: 2014 - Last Update: 2202015
Sponsor: 017  East Baton Flouge Parish Grade: (9
Site: 017063 Norhdale ARermative Magnet Acadermy Grade 9 Entry BSSY: 2014
State ID #: 01234567800 Local ID#: 10181884 Anticipated Grad BSSY: 2017
Birth Date: g1/22/1074 Grad Date: Met GEEEQC?: ¥
Parental Consent: no Academic Endorsement: Local Rank;
Gender: FEMALE Career/Tech Endorsement: Local GPA: 15714
Ethnicity: Hispanic: YO N@&@ Race: Amindian] Asian[] Black[] Paclslander ] White Crverall GPA: 378
Diploma Path: TOPS University Diploma Career Oplion:
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Add a Transcript record at the bottom of the screen below the student
record:
* Type information in each box, select a drop down arrow or click the
course link on the Transcript record
* Click submit after entering both the Student record and the first
Transcript Record to manually add the student

TSR
Course Beg. Year: Course:
Letter Grade: A ~ Grade Point Max: 4.00
Course Part Number: Qual. Pts. Awrd Cnt: 0.00
Semester: Y1 YEARLONGCOURSE - Credit Attempted: 1.00
Course Type Cd: REGULAR v Credit Earned: 1.00
Dis.Lrn. Type Cd: NA v Core Cur. Waiver: N ~
Course Sponsor: 040 Rapides Parish Local Course Cd:
Course Site: 040003 Alexandria Senior High Schoal DEPostSecCreditHr: 0.00
Course Site Name: DE Secondary Site:
Transcpt Crs Name: Submit |
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Elements on the Transcript Record

* Course Part Number: Designates which part of the course this record is for

* Qual. Pts. Award Cnt: Maximum number of quality points a student could
have earned and represents the grading system entered

* Credit Attempted: Maximum number of credits a student could have
earned

* Credit Earned: Number of credits student actually earned

* Course Beg. Year: Designates the section of the year in which the course in
this record was taken

Course Beg. Year: 2011

Course: 122501 SPANISH |
Letter Grade: A Grade Point Max: 400

Course Part Number: Qual. Pts. Awrd Cnt: 4 00

Semester:

Course Type Cd:
Dis. L. Type Cd:
Course Sponsor:
Course Site:
Course Site Name:

Transcpt Crs Name:

Loulstana Relieves

Y1 .YEAR LONG COURSE

RG . REGULAR

Core Cur. Walver:

052 St Tammany Parnsh Schools

052013 Conngton High School DE PostSec Credithrs

DE Secondary Site:

Credit Attempted:

Credit Earned:

Local Course Cd:

100

100

N

000

70



Groduation dake - No Override

o Sl i - : Tl e

Entering the Graduation Date on the student’s record:

Verify Core Progress or the STS Q06 (Core Progress Detail Report)
* Ensure that all Category Requirements have been met.

Enter the Grad Date, click save, and exit by clicking on Home.
 The GPA Calculation will process.
* |f the student doesn't meet the requirements for graduation then the
Grad Date is removed and the student is marked as needing an override.
* If no override is needed verify the courses on the students transcript
record are entered properly.
* Verify course part numbers are properly entered.
* Verify courses will meet the category requirement for the student
based on 9th grade entry year and diploma path.



Graduating a Student -Online

If the student does meet the requirements for graduation then the Grad Date
will remain on the record.

Verify Parental Consent and verify the Official Transcript has been successfully
submitted by clicking on the View Official Transcript Status link.

State 1D #: 4551943118 Local ID # 90404395 Anticipated Grad B55Y: 2018

N Grad Date: Met GEEFEQC?: [zhow by subject]
Parental Consent: Yes Local Rank:
2.5000
Ethnicity: Hispanic: ¥ N & Race: Am Indian Asian Black Pac Islander White Overall GPA: 2.50
Diploma Path: TOPS Tech Jump Start Career Diploma Career Option: TO6 MAN COMNST.CRFTS.LOG
Endorsements

" Click to sk
and Credentials: o

Course BS5Y Course Code Part Number Letter Grade Local Code

I T T A
** End of Transcript List * * o

View Official Transoript Status




Graduating a Student -Online

= ~— . T

The View Official Transcript Status link is found at the bottom of the Transcript
List Screen.

Shows the Current OTS Rejection Reasons, The Official Transcript History and a
Draft of the Transcript can be viewed.

Current OTS Rejection Reasons

OTS Rejection Reasons
The Graduation Date must be set

The Site must be Graduate Certified |

Official Transcript History

BSSY LEA StatusCd Status Reason Status Date
2015 001 S 5/13/2016 2:37:59 PM
2015 001 5 | B8/4/2016 3:32:07 PM |

[ Generate Unofficial Tranzcript ]




Graduating a Student -Online

Several Categories are not met and the graduation date would not be
allowed on this student’s record.

Ethnicity: Hispanic:Y © N@ Race: Am Indian ] Asianl| Blackll Paclslanderl] White Overall GPA: 3.28
Diploma Path: TOPS University Diploma Career Option:
Endorsements Clck o show

and Credentials:

TOTAL CREDITS EARNED : 14.00
NOT ALL OF THE TOPS UNIVERSITY DIPLOMA CURRICULUM REQUIREMENTS HAVE BEEN MET.

17 Categories are required for TOPS University Diploma Award.

§ Categories are needed to fulfill TOPS University Diploma requirements.
SITE HAS NOT BEEN CERTIFIED

Core GPA 3.20 = RELATIVE GRADE POINTS / CREDIT UNITS ALLOWED= 40.0012.50 = 3.20

Cat | Credit | Credit Relative

Categories Req | Units | Units | Course Grade| Grade

Met| Req | Allow Points

ENGLISH | Y | 100 1.00 ENGLISHI B 3.00
ENGLISH I Y 100 1.00 ENGLISHI B 3.00
ENGLISH IlI N | 100 000 000
ENGLISH IV N 100 000 0.00
ALGEBRA| Y | 100 100 ALGEBRAI B 300
GEOMETRY Y 100 100 GEOMETRY B 300
ALGEBRAII Y | 100 1.00] ALGEBRAI B 3.00
MATH - 4TH UNIT N 100 000 0.00




-

Groduation Dakte - Override

Entering the Graduation Date on the student’s record where an override is
needed:

Enter the Grad Date, click save, and exit by clicking on Home.
 The GPA Calculation will process.
* |f the student doesn't meet the requirements for graduation then the
Grad Date is removed and the student is marked as needing an override.
Click Update, Student or Transcript locate the student and verify the Grad Date
has been removed.
 Add the Grad Date again and save, this time the override popup will
show
* The GPA Calculation will run again but will see an override reason and
allow the Grad Date to remain.



Graduating a Student -Online

If the student does meet the requirements for graduation then the Grad Date
will remain on the record.

Verify Parental Consent and verify the Official Transcript has been successfully
submitted by clicking on the View Official Transcript Status link.

State 1D #: 4551943118 Local ID # 90404395 Anticipated Grad B55Y: 2018

N Grad Date: Met GEEFEQC?: [zhow by subject]
Parental Consent: Yes Local Rank:
2.5000
Ethnicity: Hispanic: ¥ N & Race: Am Indian Asian Black Pac Islander White Overall GPA: 2.50
Diploma Path: TOPS Tech Jump Start Career Diploma Career Option: TO6 MAN COMNST.CRFTS.LOG
Endorsements

" Click to sk
and Credentials: o

Course BS5Y Course Code Part Number Letter Grade Local Code

I T T A
** End of Transcript List * * o

View Official Transoript Status
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Graduating a Student —~Manual Override

Entering the Graduation Date on the student’s record:

Verify Core Progress or the STS Q06 (Core Progress Detail Report)
* All Category Requirements should be met.

Enter the Grad Date, click save, and exit by clicking on Home.
* The GPA Calculation will run
* |f the student doesn't meet the requirements for graduation then the
Grad Date is removed and the student is marked as needing an override.

Click Update, Student or Transcript locate the student and verify the Grad Date
has been removed.
 Add the Grad Date again and save, this time the override popup will
show
* The GPA Calculation will run again but will see an override reason and
allow the Grad Date to remain.



Mownual Override

s - - -

- AT ™™ e~ . -

Select the appropriate BSSY and enter the Sponsor Code for the school the
student previously attended, and enter the student’s State ID Number and
press to enter to locate the student then submit
* |fyoudon’t know the sponsor code of the student’s previous school,
you can look it up using the Sponsor List button
* The New Sponsor and New site fields will default to your school
* |f the student is reassigned from another LEA, the data will be copied
If the reassignment is within the same LEA, the data will be moved

Student Transcript System

Fai Student Reassignment

Site List | 1 iry | Update | Upload | Reports | STS Administration | Home | Help | Trial version. Buy it now |
12/29/2014 2:49:17 PM

Bedginning School Session Year: 2014 ~
Copy From Sponsor: Sponsor List
Copy From Site:
State ID Number: Local ID Number:

Please enter BSSY, Current Sponsor and State ID, then press SUBMIT

Name:
Birth Date: Ethnicity: Gender:
Grade 9 Entry BSSY: Grad Date: Grade:

Mew Sponsor: 052: St. Tammany Parish -
Select New Site: 052013: Covington High School -

Submit | Reset |

Loulstana Relieves 78



* If your error report includes 12 grade student records with
graduation dates that do not meet graduation requirements a
manual/online override will be required.

* The record will be loaded to the database with the graduation
date removed.

* Online updating/validation along with a reason for the override
will be required before the graduation date can be placed on
the record.

If the student’s record only needs to be updated with the
missing requirement make the correction and reload the
student.

“’ ——




Students Needing QOverrides

—— o

— e e W

Click View Override for a list of students who do not meet graduation requirements and

need a manual override to enter the graduation date.

Site List | Inquiry | Update | Upload | Reports | STS Administration | Home | Help |

052 5t. Tammany Parish

Beginning School Session Year: 2014 -

Delete all existing students? @ No @ Yes

Validate only? @ No © Yes

File to upload:

Certificate(s) upload:

| UploadmyFileNow | | ViewUploadStatus | [ view Errors | |  viewinputbata | [ view Override
Histn.ry

Records| Records

Records

Load Begin User ID File Size| Records Matching| Affected |~

Database|By Errors

Status Upload End

1/6/2015 9:17:14 AM  |apptst17 3038 15 0 15 0 Complete 1/6/2015 9:17:15 AM
1/6/2015 9:06:48 AM  |apptst17 3038 15 0 15 0 Complete 1/6/2015 9:06:48 AM
1/6/2015 9:04:42 AM  |apptst17 3038 15 0 15 0 Complete 1/6/2015 9:04:43 AM
1/6/2015 8:49:28 AM  |apptst17 3038 15 0 0 15 Complete 1/6/2015 8:49:29 AM
1/6/2015 7:19:10 AM  |apptst17 118786 93 0 0 93 Complete 1/6/2015 7:19:13 AM
1/5/2015 5:23:37 PM  |apptst17 18786 93 0 0 93 Complete 1/5/2015 5:23:40 PM




Cioss | Restart

Site L =] hﬂpa"ﬂe&ds‘ltsl.doe.lauisianagav‘f_: ViewEr‘xsrs - Windows Internet Explorer — — = & |
Sponsor: St. Tammany Parish Close i
Load Begin 1/6/2015 9:17:14 AM
Input Record: D Wonka 08171988BF12201012122014016 J3N NHNYHNIUY
' & 00 a0 v 0 100 110 120 130 140
Beginning Sd « [ [ ] r
Record|Record| Site " . .
Student ID Field in Error Data in Error| Error Message

Delete all exi

[of-1-[]
052013 |999225555

Number, Type

1 020 021 |Passed GEE flag M

Validate only? 1

File to upload

Certificate(s)

Upload Wy Fi

1/6/2015 9:
1/6/2015 9:06:

[ Generate Evor Report | [ Generats Error Repart By Site | [C Mask Student ID Numbers on Report

javascript:__doPostBack( DataGrid15_ctl25_ctll',") i

18 |GEE FLAG NOT Y' OR 'E'

Esxcport Errors




Mamuai. Ovarmde

e After verlfymg and updatmg the student
records manually and the graduation
requirements are being waived or can not
e met an Override Popup will be displayed
onh screen.

* Type in a reason for adding the graduation
date to the record that does not meet the
graduation requirements.



Does wnot

' Override

1/6/2015 9:57 AM
First m Suffix ]
BSSY: 2014 Please enter the reason for graduating the student Last Update: 1/6/2015
Sponsor: 052 St. Tammany Parish e Grade: F
Site: 052052 Fontainebleau High School - Grade 9 Entry BSSY: 2011
State ID # 999225555 Anticipated Grad BSSY: 2014
Birth Date: 08/17/1998 Met GEEIEOC? Y
Parental Consent: No ~ - - Local Rank:  of
Gender: FEMALE ~ [']1 affirm that this student has met all requi ts for " Local GPA:
graduation per BESE policy I W
Ethnicity: Hispanic: Y ©@N@ Race: Am India - - Overall GPA: 183

les " _submit |

hber Letter Grade Local Code

e ewosar T, g
e pn ewkowewasoewe |2 D leow
T = N S R R

** End of Transcript List ™™

Diploma Path: TOPS Tech Jump Start Career Diplom|

Requirement to graduate

Course BSSY Course Code

For a list of graduation requirements refer to Bulletin 741
for the student's ninth grade entry year.

SMALL ANIMAL CARE AND MANAGEMENT (1/2
CREDIT)




Grive reason for Override

nseript System

= Student Tr:
Tr:

(i Override

1/6/2015  9:57 AM

First WILLIE | Suffix |
BSSY: 2014 Please enter the reason for graduating the student Last Update: 1/6/2015
Sponsor: 052 St Tammany Parish e Grade: ,ﬂ
Site: 052052 Fontainebleau High School There really is & good reascn, trust me! - Grade 9 Entry BSSY: ’W‘
State ID #: 999225555 Anticipated Grad BSSY: 2014
Birth Date: 08/17/1998 Met GEE\EOC? Y |
Parental Consent: No ~ i - Local Rank:  of
Gender: FEMALE ~ | affirm that this student has met all requirements for 7 Local GPA:

graduation per BESE policy W
Ethnicity: Hispanic: YON® Race: Am India - - Overall GPA: 1.83

Diploma Path: TOPS Tech Jump Start Career Diplc _ submit |

Course BSSY Course Code Requirement to graduate hber Letter Grade Local Code |

For a list of graduation requirements refer to Bulletin 741
for the student's ninth grade entry year.




-

Record U[pc{o&ec&

Closs | Restart

¢y #§H] Student Transcript System
24| D Transcript List (Updata Modk)

Site List | StudentList | TranscriptList | Core Progress | APC Courses | Home | Help | Trial version. Buy it now

11612015  9:58 AM

First WILLIE Hiddie D Last WONKA Suffix
BSSY: 2014 Last Update: 1/6/2015
Sponsor: 052 St Tammany Parish Grade; 12
Site: 052052 Fontainebleau High School Grade 9 Entry BSSY: 2011
State D # 999225555 Local ID # Anticipated Grad BSSY: 2014
Birth Date: 08/17/1938 Grad Date: 1212/2014 Met GEE\EOC? Y
Parental Consent. No ~ Acad. Endor.. N/A v Local Rank; of
Gender: FEMALE ~ CITEndor.: J3- Advanced M g’gﬁ] Local GPA:
Ethnicity: Hispanic: YO N@ Race: Amlindian[0 Asian[] Black[®] Pac lslanderD White [ Overall GPA: N/A
Diploma Path: TOPS Tech Jump Start Career Diploma - Career Option: N0t MKT Sales SVCS - Clothing & Textiles v Submit

RECORD UPDATED



Verify Correct

4 Student Transcript System CIos3 | Restart
s i Transcript List {Update Mode)
_site List MM Transcript List | Core Progress | APC Courses | Home | Help |
1/6/2015 9:59 7
First WILLIE middle D Last WOMNKA Suffix -
BSSY: 2014 Last Update: 1/6/2015
Sponsor: 052 St Tammany Parish Grade: 12 ~
Site: 052052 Fontainebleau High School Grade 9 Entry BSSY: 2011
State |D #: 999225555 Local ID # Anticipated Grad BSSY: 2014
Birth Date: 08/17/1998 Grad Date: 12/12/2014 Met GEE\EOC? v
Parental Consent: No ~ Acad. Endor.: N/A - Local Rank:  of
Gender: FEMALE ~ CIT Endor.: J3- Advanced - Local GPA:
Browse...
Ethnicity: Hispanic:Y @ N® Race: Am Indian[C] Asian[C Black ¥ Pac lIslander T White [ Overall GPA: 1.83
Diploma Path: TOPS Tech Jump Start Career Diploma ~ Career Option: N01  MKT,Sales,SVCS - Clothing & Textiles - Submit

Course BSSY Local Code

711000

Course Code Course Name Part Number Letter Grade

SMALL ANIMAL CARE AND MANAGEMENT (1/2

T S N N
oo ewwowewascee 2 o
oo emsoweovoaon 2 A

** End of Transcript List * *

710000

100200

411000

457000

302000

951200

AddATranscript | Change State 1D | Delete Student




Reassigning a Student

Reassigning a student:

* Place your cursor over Update to view the Update Options and click
Student Reassignment

Ty @ Student Transcript System Close | Restart
= (2 Student Reassignment can be used for
Inquiry Upload | Reports | STS Administration  Help | transferring the records of students form
| ﬁi‘:z‘::::‘:?r'r‘f:gmmg | private or nonpublic schools to other
Student Reassignment | private or nonpublic school only or from

public schools to other public schools only.

The Student Transcript System (STS) is used by the Louisiana Department of Education (LDE) to collect high school transcripts from Louisiana's public and
nonpublic schools. The LDE worked with the Louisiana Office of Student Financial Assistance (LOSFA), the Louisiana Board of Regents, and the Local
Educational Agencies (LEAs) to develop the STS. The system was implemented at the beginning of the 2002-2003 school year.

The STS computes an overall Grade Point Average (GPA) for each student based on BESE and legislative guidelines, a core GPA based on the core
curriculum requirements set forth by Louisiana's Taylor Opportunity Program for Students (TOPS), and a second core GPA based on the Core 4 and Basic
Core requirements set forth by the Board of Regents. The STS data is used by LOSFA for determining students' TOPS eligibility, and by the Board of Regents
for determining admissions and scholarship eligibility.

STS is also an integral component of the Official Transcript System (OTS), which creates official electronic high school transcripts. OTS will be used to access

all official high school transcripts for Louisiana graduates. The transcript data in the Official Transcript System is derived directly from the Student Transcript
System.

Announcements:

Loulstana Relieves 87



The S&udeuk Rmssugv\meu& Screewn
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Select the approprlate BSSY and enter the Sponsor Code for the school the
student previously attended, and enter the student’s State ID Number and
press to enter to locate the student then submit
* |fyoudon’t know the sponsor code of the student’s previous school,
you can look it up using the Sponsor List button
* The New Sponsor and New site fields will default to your school
* |f the student is reassigned from another LEA, the data will be copied
If the reassignment is within the same LEA, the data will be moved

Student Transcript System

Fai Student Reassignment

Site List | 1 iry | Update | Upload | Reports | STS Administration | Home | Help | Trial version. Buy it now |
12/29/2014 2:49:17 PM

Bedginning School Session Year: 2014 ~
Copy From Sponsor: Sponsor List
Copy From Site:
State ID Number: Local ID Number:

Please enter BSSY, Current Sponsor and State ID, then press SUBMIT

Name:
Birth Date: Ethnicity: Gender:
Grade 9 Entry BSSY: Grad Date: Grade:

Mew Sponsor: 052: St. Tammany Parish -
Select New Site: 052013: Covington High School -

Submit I Reset I

Loulstana Relieves 88




Moving the Student

S o e g

- T ——— et~ e

If the student is located verify the new site code has defaulted to your school

and click the Move Student but

ton

If you don’t know the Sponsor Number of the LEA click the Sponsor List button
to go to the Sponsor List Search Screen shown on the next slide.

Student Transcript System
Student Roassigameont

o

Site List _ Inquiry | Update | Upload = Reports | STS Administration | Home = Help |

Beginning School Session Yeal

Copy From Sponsor:
Copy From Site:
State ID Number:

St. Tammany Parish

Ploase selct 3 now site ¢ ve Student
Nam
Birth Date 01/22/1754 Ethnicity
Grade 9 Entry BSSY: 2010 Grad Date:
New Sponsor:

Select New Site:

Move Stugent |

Louisiana Relieves

0555555 1igh School
0123457830
D FAR
: Non-Hispanic, White
052: St. Tammany Parish -
052013. Covington High School v

12/29/2014 3:02:07 PN

__SponsorList |

Local ID Number:

Gender: FEMALE
Grade: 12

89




Spav\sor Lisk Search Screen

Select the Sponsor Code or type in the name and press Enter to return to the
Reassignment Screen.

,-’,:‘ Louisiana Department of Education - Student Transcript System - Sponsor List - Windows Internet Explorer provided by LOSFA
<= Student Transcript System Close | Restart
“>8 Sponsor List
Site List | Inquiry | Update | Upload | Reports | STS Administration | Home | Help |
Beginning School Session Year: IWI
Search: | < = = Type up to 6 letters from anyvwhere in the name and press Enter.
001 Acadia Parish
o2 Allen Parish
003 Ascension Parish
004 Assumption Parish
005 Avoyelles Parish
006 Beauregard Parish
007 Bienville Parish
008 Bossier Parish
Qo9 Caddo Parish
010 Calcasieu Parish
011 Caldwell Parish
o012 Cameron Parish
12345

Loulstana Relieves 90
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Qeassigmmenﬁ

If the reassignment is within the same LEA, the data will be moved

* Click the Submit button to begin the Move process

62 ﬁ Student Transcript System

23 Student Roassigament

Site List  Inquiry | Update | Upload | Reports | STS Administration | Home = Help |

12/29/2014 3:02:07 PN
Beginning School Session Yea 2014

Copy From Sponsor: St. Tammany Parish Sponsor List |
c°9y From Site: 0555555 Mandeville ngh School

State ID Number: 0123457830 Local ID Number: 10491346
PRaze SeMCt 3 now S0 COSe and press Move Studear
Namu D FAR
Birth Date 01/22/1754 Ethnicity: Non-Hispanic, White Gender: FEMALE
Grade 9 Entry BSSY: 2010 Grad Date: Grade: 12
New Sponsor: 052: St Tammany Parish -

Select New Site: 052013. Covington High School

Louisiana Relieves
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Move Compteted
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If the student has been successfully moved a message indicating the student’s
transcript data was successfully moved to your site will display on the screen

. Student Transcript System
&3 7> £

Student Reassigament

Site List  Inquiry Update  Upload = Reports = STS Administration | Home = Help |

12/29/2014 3:02:07 PN
Beginning School Sesslon Year 2014

Copy From Sponso 052 St. Tammany Pansh ‘Sponsor List. [
Copy From Site: 0555555 Mandeville High School
State ID Number: 0123457890 Local ID Number: 10491346

Student 01234567890 has been successfully moved to Covington High School

Nam¢ D FAR
Birth Date 01/22/1754 Ethnicity: Non-Hispanic, White Gender: FEMALE
Grade 9 Entry BSSY: 2010 Grad Date: Grade: 12
New Sponsor: 052: St Tammany Parish -
Select New Site: 052013 Covington High School -
Move Student Reset |

Louisiana Relieves
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If the student is reassigned from another LEA, the data will be copied

* Click the Copy Student button to copy data to your site

. Student Transcript System
&3 7> ‘

Student Roassigamont

Site List Inquiry Update Upload Reports STS Adminatration  Home  Help |

Beginning School Session Yea

Copy From Sponsor:
Copy From Site:
State ID Number:

Please select a new site code and press Copy Student

Nam

Birth Date 01/22/1754 Ethnicity

St. Tammany Parnsh

0555555 Mandeville High School
0123457830

D FAR

: Non-Hispanic, White

Grade 9 Entry BSSY: 2010 Grad Date:

New Sponsor: 052: St. Tammany Parish

Select New Site

Copy Student

Louisiana Relieves

: 052013: Covington High School

12/29/2014 3:02:07 PN

Local ID Number: 10491346

Gender: FEMALE
Grade: 12

93



Copying

Complel:e.d

- —— s ——

- R el .

If the student has been successfully copied a message indicating the student’s
transcript data was successfully copied to your site

- % Student Transcript System

~

Student Reassigament

Site List  Inquiry Update  Upload = Reports = STS Administration | Home = Help |

12/29/2014 3:02:07 PN
Beginning School Session Yea

Copy From Sponsor: St. Tammany Pansh ‘Sponsor List. [
Copy From Site: 0555555 Mandeville High School
State ID Number: 0123457890 Local ID Number: 10491346

Student 01234567890 successfully copied to Covington High School

Nam¢ D FAR
Birth Date 01/22/1754 Ethnicity: Non-Hispanic, White Gender: FEMALE
Grade 9 Entry BSSY: 2010 Grad Date: Grade: 12
New Sponsor: 052: St Tammany Parish -

Select New Site: 052013 Covington High School

Copy Student _Reset |

‘

Louisiana Relieves 94






Core Reference Tables

..a Student 1Transcript System
.

e a |- Repoens’ | STS = [ otp | |

Core Rederonce Tables

The Sauscent Transonpt System (STS) s used Dy the Louisiana Deganment of Education (LDE ) 10 collect Nigh SChool Mansonpts Som Loulsiana's
Putic and nonpudiic schools. The LDE worked with the Lowsiana Ofce of Shudent Financal Assistance (LOSFA) e Lowssiana Board of Regents,
and the Local Educasonal Agencies (LEAS) 10 Seveicp the STS. The system was implementod Al the Deginfing of e 2002-2003 school yeu

The STS computes an oveial Grade Pont Average (GFA) 12¢ each student Based on BESE and legulatve Guideines. & cote CPA DASed 0n T Core
Cumouium reguirerments set forth by Lowsiana's Taylor Opporiunity Program for Stedents (TOPS), and a second core GPA based on the Core 4 and
Basic Cote roguirements sot 1orm Dy the Board of Regints The STS At 3 used by LOSF A for Satlermining students’ TOPS sbLbasty, 53 by the
Board of Regents for detesmining 20missions and scholarship oligbety

STS 15 350 an integral component of the OMoia Transongt Systemn (OTS), which creates oficial elecironic high school ransonpts. OTS will be used %o
ACCHS 30 OMON Pagh SChooh Farcrels 1o Lousiana oraduates. The Fanacrot 4ata in e OBl Transcnpt System is demved Srectly from e
Student Transonipt System

SADpUsSerit
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Category Type Selection

Click the Curriculum Type Code (C4) to display the Core 4 diploma
curricula.

Inquiry | Update | Upload | Reports | STS Administration Home | Help |

cu Eff Exp

BSSY: 2014 ~ Req Grad Grad

[ selectacurricula | Core Curricula: C4 CORE 4 2011
Select a Category | Core Category: 01 ENGLISH | 1.00 2011
Select a Set | Core Set: 001 ENGLISH | 1.00 2011

Cat. Set BSSY:

Sponsor:

Site:

Use buttons to select ather Curricula, Categories and Sets.

Curr. Core Curricula Description Career Effective Expiration
Type Option Graduation | Graduation
Code Required? BSSY BSSY

C4 |CORE 4 2011

C6 | CORE 4 WITH CTE 2011
R1 | TOPS OPPORTUNITY, PERFORMANCE AND HONORS - 2002

T2 |TOPS TECH OPTION 2 Y 2002 i
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Curricula ije Selection

—

- " —— -

Click the Select a Category to display the categories that must be met
for the curricula.

& %=1 Student Transcript System

%2} Core Reference Tables Inguiry

Inquiry | Update | Upload | Reports | STS Administration | Home | Help |

BSSY: 2014 ~ ;;Jq Gligd ér’;‘;
Select & Cunicula Core Curricula; C4 CORE 4 2m
Select a Category Core Category: 01ENGLISH | 1.00 201
Select a Set Core Set: 001 ENGLISH | 1.00 201
Cat. Set BSSY:
Sponsor;
Site:

Use buttons to select other Curricula, Categories and Seis.

Course Course Description Credit Units Credit Units Jump Start Effective Expiration
Code Allowed Required Region Code Graduation  |Graduation

BSSY BSSY
]

120331

*** END OF LIST *=*
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Core Category Selection

Select the Category Type Code to display the courses needed for the
(01) English | category.

Inquiry || Update ~Upload | Reports | STS Administration | Home | Help |

BSSY: 2014 v E;Jq GEEG {fr’;‘;
Select a Curicula Core Curricula: C4 CORE 4 201
Select & Category Core Category: 01 ENGLISHI 1.00 2011
Selecta Set Core Set: 001ENGLISH | 1.00 201
Cat. Set BSSY:
Sponsor;
Site:

Use buttons to select other Curricula, Caregories and Sets.

Core Core Category Description Credit Units Career Effective Expiration
Category Required Option Graduation Graduation
Type Required? BSSY BSSY

Code
'ENGLISH| . - 2011
ENGLISH Il .

ALGEBRAI .
ALGEBRAII .
BIOLOGY .
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Core Category Selection

Click Select a Set to display specific sets of courses that can be used to
meet the Category Requirements.

Inquiry | Update ' Uplcad | Reports | STS Administration | Home | Help |

BSSY: 2014 ~ Ige'; GEr:d {fr’;‘;
Core Curricula: C4 CORE 4 2011
Seledt a Category | Core Category: 01EMNGLISH I 1.00 2011
Selects Set Core Set: 001 ENGLISH| 100 2011
Cat. Set BSSY:
Sponsor:
Site:

Lse buttons fo select other Curricula, Categories and Sefs.
Course Course Description Credit Units Credit Units Jump Start Effective Expiration
Code Allowed Required Region Code Graduation | Graduation
BSSY BSSY

120331 | ENGLISHI . 2[]‘11

= END OF LIST =
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Core Category Selection

Click the Category Set Code to display the specific sets of courses that
can be used to meet the Category Requirements.

Inqiry | Undate | Upioad | Reports | STS Adminstration | Home | Help|

BSSY: 2014 ¥ ;;Jq GErgd GE:;‘L
Select a Curicula Core Curricula: C4 CORE 4 20
Select a Category Core Category: 01 ENGLISH! 100 2011
Select s Set Core Set: 001 ENGLISH| 100 2011
Cat. Set BSSY:
Sponsor;
Site:

Use buttons to select other Curricula, Categories and Sefs.

Category Core Set Description Course |Sponsor| SiteCode | Jump Start Credit Units
Set Type BSSY | Code Region Code Required
Code
001 | ENGLISH] 100 2011
SEOFUSTS | | | |
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STS eror&s

L=

Can be used to:

* Determine progress towards meeting graduation requirements
* Find and correct data entry errors

* Avoid audit findings

 The STS Core Progress Reports can be distributed to
students/parents to help prevent claims that TOPS progress
information was not provided
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STS contains many reports to help validate data. These reports can
assist to:

* Determine progress towards meeting graduation requirements
* Find and correct data entry errors

* Avoid audit findings

In addition, the STS Core Progress Reports can be distributed to
students/parents to help track TOPS Progress.
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STS (Zepur&s Menu

Click the Reports button to view the list of reports that you are
authorized to view.

/= Louisiana Department of Education - Student Transcript System - Site List - Windows Internet Explorer provided by LOSFA

m; Student Transcript System
%28 Site List (Inquiry Mode)

Close | Restart

Inquiry | Update | Upload [IEEFTNTE STS Administration | Home | Help |
3 15wut:student Transcript Detail Download
Beginning School Session Ye STSQ02:Student TOPS GPA Detail Download
Sponsl STSQ03:Regents GPA/Ranking Extract File
To search for a Spon 5TSQ04:Student Level Transcript Summary Report |, Key..
STSQO06:Core Progress Detail Report
STSQO7:Detail Report L
0010085  STSQO08:Course Part Number Edit Report
001007 S$TSQ11:Regents GPA/Ranking Report
5TSQ12:Core Reference Tables Report
001017 $TSQ13:Selected Data Element Report
001021 Rayne High School
001034 lota High Schoaol

001036 AMIKIds Acadiana

“**END OF SITELIST "~

Loulstana Relieves 105



o i -

STSQO4: TOPS Summary Q@.Fvc:;r&

—

- AT ™ e~ -

575Q04:

Can include a single grade level or multiple grade levels
Displays one line per student
Includes the Overall GPA

Includes TOPS GPA for each core curriculum and a core curriculum
completion indicator

 T1—Tech Option 1 will only be populated if the student does not have
at least a 2.50 on the R1 curriculum or if they have not completed the
R1 core curriculum

* T2 —Tech Option 2 will be blank for non-public schools

Is an excellent tool for identifying the existence of transcript errors on
12th grade students after final grades have been added
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fi’.equesE ST

Select BSSY — defaults to current year; grade levels and click the Submit
button to request the report.

6. g] Student Transcript System
- Z2) ST1SQ04 Report Request

Inquiry | update | Upload | Reports | 575 Administration | Home | Exit STS | Help | |
Student Level Transcript Summary 11/29/2010 10:09 PM
BSSY: |2010 'I
Sponsor code: |019 -I East Fehciana Parnish
Site code: [014 East Feliciana High School =
~ 9th Grade ~ 10th Grade ¥ 11th Grade ~ 12th Grade
Submi Resat |

T T T P nsedmes (Rioow ~ 2

s’)
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STSQO4 erar& Elxam[zate

- A ————? e .+~

Pop-Up Blocker must be turned off in Internet Explorer to receive STS
reports

Mo Cdt View Document Comments Forms Tooks Advanced Window Help »
P T o T S T PO Y ot ¥
o a e Y | o> -
. - LOVASLANA Dapartvmnt oFf REucation / Ftwdant Transcript Systen Page. 2
“ ATE004: Ftwident Lavel Transcsript Sussary Pun Date: LA/72%/2000
i
it
] oaw . relioiana Parieh reha
- fite L LY Sasr Fel duianas wigh fehool
1 e v
Antictpaced drafation MUY "
frate 10 tovel 12 Brevh ovessll ceeeees Core BPA S Cere CurTitulen Reguliesents et -
ﬁ wmrar amive v R Tare gl o~
' [ s " I — . - - ’ ) -
. e 3 ‘ - - / ? - /
' ’ L Rl ' - L) / » LJ !
' . . 1} L L] - L - /!
' L " . LR LJ LJ ' L L) /
' ' " ' ' o - - i -
J . . i : LR - L ’ i -~ ’
. o L) . .0 - - . -
‘ s R ) PR LY L L / i L] /
' " : 1 Ay - - : .
' L . R L L LJ - / ) L] '
. L . . U L) - - 4 ) - /
' L Ly n . LR} L) - ’ , L !
' " . . o - - ’ ' - ’
1 L L R} i R - -~ / L - /
‘ A ] L] L L) L - / ) -
' [ A " ] - - - / . L /
‘ ’ . L] e s LR L L - 4 ] -
' . 1] ) L L) / ’ / / /’
' " , ' LR L) LR DR LR
| ' " @ ’ LY LR L LRCE I / LR ’
' - ’ . .00 “te /m Coo s/ m ’ e/ n /
‘ ! s a . s LT LU ’ LR LIS 4
' ’ . 1) 1 .9 Ay i m L - LT L
' . " . LR Ll L w LR / LB ’
. ’ . . ’ LA L B b."™ - 4 L - /
' . . . LI A LEL L L LA ’ A w !
. A . L] b bAY ' L L) Ll “"n L3
‘ ' s " L] L LY /m [ L / IR ’
. " ] t L L rve s w 1w /
L 5 TORE dpperteaity. Perfermence, mmere e erw s
Th - WORE Yook Opties 4 O - Basis Swre
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P

575Q06:

Loutlsta

STSQO&E: TOPS Detail eror&

Provides the same data as the TOPS Core Progress Screen in STS Inquiry
Shows one page per student

Can include a single or multiple grade levels

Lists courses selected by STS for each TOPS Core Curriculum Category

Shows Core categories which have not been completed are shown in
Bold

Is an excellent to distribute to parents at the beginning of the senior
year
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@aquasﬁ the STSQO& fZeFmr&

 — e b

Select BSSY Core Curricula and Grade Levels to mcIude on the report.

#a ﬁ Student Transcript System
- @

\,._) STSQ08 Report Reguent

Inquiry | Update | Upload = Reports | STS Administration | Home | Exit STS | Help | |

Core Progress Detail 11/29/2010 10:28 PM
BssyY: [2010 %]
| Sponsor code: [397 =) RSO-SUNO Instaute for Academic Excellence
Site code: |001 Sophie B. Wright Inst of Academic Excellence »J
Core Curricula: |C4 CORE 4 =
¥ 9th Grade ~ 10th Grade F 11th Grade ~ 12th Grade

p

pere B B B = S B T
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Select BSSY, Sponsor, Site, Curricula and grade level and click the
Submit button to request the report.

i Student Transcript System
@

b

s STSQO6 Report Request
Inquiry | Update | Upload | Reports = STS Administration | Home | Help | |
Core Progress Detail 9/28/2015 9:41 AM
BSSY: 2014 ~
Sponsor code: ALL ~
Site code: ALL ~
Core Curricula; C4: CORE 4 -
C4: CORE 4
Last Name C5: BASIC CORE
C6: CORE 4 WITH CTE
¥ 9th Grade “|CA° TOPS TECH JUMP START CAREER DIPLOMA ide

R1: TOPS OPPORTUNITY, PERFORMANCE AND HONORS

T1: TOPS TECH OPTION 1
T2: TOPS TECH OPTION 2
TU: TOPS UNIVERSITY DIPLOMA

[ submt Reset |
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STSQOG Q@.er&
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STSQO7: Skudent Level Tramscrip@

p— —— el T

Detail Report

P

STSQOe6:
* |Is a complete listing of each student’s transcript records

e Can be requested for all grade levels, a single grade level, or a single
student

e Can be used to ensure accuracy of data entry by comparing to the
student’s cum card

* Will be accepted by most colleges as a transcript prior to the creation of
the Official High School Transcript
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Louisiana Relieves

AT - — .

Select BSSY, Sponsor, Site, and grade level and click the Submit button to

request the report.
* This report can be displayed for a specific student or for one or more

grade levels

. = -
A ,H Student Transcript System

S 2 STSQOT Repert Reqoest

Inquir. Update | Upload | Reports STS Administration = Home = Help

Transcript Detail Q282015 9:50 AM
BSSY: 2008 -
Sponsor code: 001 - ACa0a Parsn
Site code: Sewct a Ste
Student 1D ALL
Last Name ALL
7 Sth Grade 7 10th Grade 7 11th Grade 7 12th Grade
[ Swma Reset |
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STSQO7 fﬁépmr& Exan Fote

r B e = B Sewa

v B Segprted lam v @0 e Sace Gedey v [T LLADA Poast 5210 5 0 v Pagav Selwyv Techy G

Lovslobone Dupartonnt of Blucalion / Budest Tramersiph Tpetem Teye i
i
h STE00T: Betall Megeet. v Bt Dalas 2913873910
-
FICTIONAL STUDENT
Gohonl Fassdom: 3000 Wi

* Avedis Parien Setale

Srades on

SRI00%  Oheh Pulal Nigh Bolesd Eaval ID Bsdue

Flate ID Babew Avad Boldorewmwnt Gvade # Bailny Tear: 2000
Biath Pede Teoh Bodoreamant Sraduarion On
Gt Farons dnn Sverall) M S 0
BEAREEIy/Bace) Son NLaganin, Riaw baval S0 0 0
Fasrsatal Omeent 100 Level Rasb J
o Onie s
R Fars =1 Credis Cendin Feine e Crw Law
L - Grade  Astsnptas Harvas Maw Waiv ype Ny fpen -
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STSQO¥: Course Park Number £d4it Report

o i c

- AT ™ e~ -

5$75Q08:

Should be checked after each data submission
Identifies potential Course Part Number problems
May not be an error
Conditions which will generate a report
= No Course Part Number for possible split course
= Course Part #1 exists, no Course Part #2 for a course
= Course Part #2 exists, no Course Part #1 for a course
= Credit should be 0.5 when a Course Part Number is used

Report has been modified so the requestor can select Core Courses
only or all courses
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f?;aqu,asﬁ the STSQoO¥ Q@.Porﬁw

This report can be displayed by selecting BSSY, Sponsor and Site Cdde

_Volidate Course Part Numbers

B AT " . .-

and can display Core Courses only if selected.

6 E Student Transcript System

S5T5Q08 Repont Regquest

Inquiry | Update | Upload | Reports | STS Administration | Home | Help

Course Part Number Edit

BSSY: 2013 -
Sponsor TR
code:

Site code: ALL -

Check to limit report to core
courses only:

Submit

81472014 12:07 PM

Reset

Louisiana Relieves
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STSQOY erar& Exampt&

View the warning message about the possible split courses and half
credit course with part numbers.

= Louisians Dapartment of Bducatiom / sStudent Transcy Page. 1
:

h STSO0R 1 Course Part Nusdear B31t Raport. Rum Date: 08/14/2014
LEA = oo: Acadta Parish sSchools
Site Chusch Point High sSchool I All Courses )
Grade:
Ftudent Name SFtacte I ZOCAl ID  cevemereees COULP® ~rrommmmmm= Cred < Warning Messzage

Dercription Se= Atc o

Student, Fictona S PO20043 PHYSICAL EDOCTAT 2 $ A %0 part nushbey for possible split course
Student, Ficthona S PO200E2 PHYSICAL EDUCAT B2 5 D %o pa pusber foxr possible =p Course
Student, Fctona = poO20Ce2 1 U, S, MIsSTO®RY 1 1 y Crodit should Do .$ whan part numboer used
Stedent, Fictiona =3 PO200CE2 2 U. 8. HISTOKY 1 b = Creodit should de S when part nunbor used
Student. Fictions S PO4026Q PHYSICAL XDOTAT B N - No part nusber foxr possible mplit course
Student. Fictiona S PO40340 PHYSICAL EDOCAT c1 s D %o part nusber for possible split course
stodent. Fichona = PHYSICAL EDUCAT Bl 5 B %o part nusber for possible split course
Student ona - £049907 PHYSICAL EDOCAT B .S A %o part number for possible split course
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Qeﬂues& the STSQ11 eror&*

~ Validate Data going to BOR

This report can be ran by selecting the BSSY, Sponsor and Site Cod-
and the Grades to include on the report.

——

A == Student Transcript System
ezt Ll STSQ11 Report Regquest

Inquiry | Update | Upload | Reports | STS Administration | Home | Help |
GPA | Ranking 7130/2014 11:57 AM

BSSY: 2013 -

Sponsor ALL -

code:

Site code: ALL -

9th Grade 10th Grade 11th Grade 12th Grade

Submit Reset

- Ll | 3
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This report shows the rankings, overall GPA graduation date and
site certification date (if applicable) as provided to the Board of
Regents.
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STSQ1R: Core Reference Tables

L=

575Q12:

* Should be checked to valid a course availability under the
curriculum requirements

— ——

 |dentifies Course Numbers, names and credit unit requirements for
the course

* May be used in error corrections
* May be generated by Core Curriculum
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f?.equ,es& Fhe

- A ————? e .+~

Select the BSSY, a core curriculum or all TOPS award to display the
courses within a category requirement.

Inquiry| Update | Upload | Reports | STS Administration | Home | Help |

Core Reference Tables
BSSY: 014 -
Core Curricula: ALL -

C4: CORE 4

C5: BASIC CORE

CB: CORE 4 WITH CTE

CA: TOPS TECH JUMP START CAREER DIPLOMA,

R1: TOPS OPPORTUNITY, PERFORMAMCE AND HOMORS

T1: TOPS TECH OPTICN 1

T2 TGRS TECH OFTICN 2 it Reset

TU: TOFS UNIVERSITY DIFLOMA

Louisiana Relieves
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STSQ12 QQFQTE Eixamp{e

This report shows all of the classes that can be used for every
required category for the selected diploma type or TOPS award.

Louisiana Department of Education / Student Transcript System Page: 1 of 51

STSQ12: Core Reference Tables Date: 089/22/2015
Beginning School Session Year:

Cte

Exp Work Compe Career Core

Carser Units Units Beg Sch Spon @rad Based tency Aware Same Substi
Cption  Required Allowed Sess ¥r Code BSSY Learn Course ness Content tute

C4 - CORE 4
01 - ENGLISH T 1.00
001 - ENGLISH I 1.00
120331 - ENCLISH I 1.00
120411 - NOCCA INT ENG I 1.00
ENGLISH IT 1.00
001 - ENGLISH IT 1.00
120332 - ENGLISH II 1.00
120412 - NOCCA INT ENGC II 1.00
ENCLISH III 1.00
001 - ENGLISH IIT 1.00
120325 - EngIITAP ENGLANGCOM 1.00
120327 - ENGIII IE LANG/LIT
120329 - ENCIII G&T
120333 ENCLISH III
120338 LASMSA ENCG IIT EQUIV
1230341 English III: Honors
130403 English III: IE Lit
120404 Eng III: IB Lit/Perf
120413 NOCCA INT ENG III
120601 ENGIII CENL 1013
130602 ENGIII CENL 1023
120603 ENGIII CENL 21153
120604 ENCIII CENL 2163
120605 ENGIII CENL 2173
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STSQL13: Daka Elementks Qeynr&

$7T5SQ13:

* Should be checked specific elements of a student’s record:
= Endorsements received by student
= Dual Enrollment Courses by student
= Advanced Placement Courses by student
= Credit Recovery Courses by student
= Career Option code on student’s record

* May be used in error corrections.
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Qaqu,es& the STSQL13 Qe[m»r&

Select the BSSY, Sponsor and Site Code and the Data Element to
include the report.

/= student Transcript System - Report Request - Q13 Selected Data Element Report - Windows Internet Explorer provided by LOSFA
Student Transcript System

Close | Restart
%@l SrsQ13 Selected Data Element Report

Inquiry | Update | Upload | Reports | STS Administration | Home | Help |

Selected Data Element Report 11/22/2011 3:14 PM

BSSY: |20‘11 vl
Sponsor code: IALL vI
Site code: |ALL VI

« Endorsements " Dual Enroliment  Advanced Placement 0 Credit Recovery  Career Option Code

Submit ‘ Reset I
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ReportOutput[2].pdf - Adobe Reader
File Edit “Yew Document Tools ‘Window Help x

= -Q;-|_,|'11

Louisiana Department of Education / Student Transcript System Page: 1
8TEQ13: Selected Data Element Report - Advanced Placement Run Date: 11/22/2011
2010
202 Eaton Rouge Diocs
502036 St. Michael the Archangal Diocesan
Reglomal HE
Nana rth Data ree BSSY  Coursa Code Course Nana Semeoter Coda
Rt B o 1383 010 20403 FMERTCAN HISTORY
010 20403 FMERTCAN HISTORY az
KRI! ENT o 1953 005 2Z0403 EMERTCAN HISTORY
005 2Z0403 EMERTCAN HISTORY az
Zo1D 120334 ENCLIEH IV 81
Z010 120334 CLIEH IV az
JER RS o 1994 Z010 220403 EMERICAN HISTORY a1
010 20403 FMERTCAN HISTORY az
MICT EMONEY o 1383 2005 20403 FMERTCAN HISTORY
005 2Z0403 EMERTCAN HISTORY az
HAW oLD o 1953 005 2Z0403 EMERTCAN HISTORY
Z005 220403 EMERICAN HISTORY az
Z010 120334 ENCLISH IV a1
010 120334 ENCLIEH IV az
CAE] ) o 138z 010 120334 ENCLIEH IV a1
010 120334 ERELIEH IV az
ERM 218 o 1954 010 2Z0403 EMERTCAN HISTORY 81
Z010 220403 EMERICAN HISTORY az
CHE! R BAILEY 1 1992 Z005 220403 EMERICAN HISTORY a1
Z005 220403 EMERICAN HISTORY az
BEN FNEER o 1383 2005 20403 FMERTCAN HISTORY a1
2005 20403 FMERTCAN HISTORY az
010 120334 ERELIEH IV 81
010 120334 ERELIEH IV az
LAI1 LE 1 1993 Z010 220403 EMERICAN HISTORY a1
Z010 220403 EMERICAN HISTORY az
MEC FED o 13343 010 20403 FMERTCAN HISTORY a1
010 20403 FMERTCAN HISTORY az
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* Verify the correct SSN by viewing a copy of the social security card.

* Request access to the prior school year from DOE staff via email if the change is
for a prior year graduate.
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On the Transcript List Page, click the Change State ID Button at the bottom
of the screen to correct a SSN

Site List | Student List | Transcript List | Core Progress | APC Courses | Home | Help | |

11212 4:38 A0

Few FRCTENAL [T | g STUDENT .
BSSY: 2012 Lasi Updata: 112620012
Sponsor: 502 Baton Rouge Diooese Grade: ) =
Shw: S02002 Cathobc High School (Bows) (C) Grade 9 Emtry B35Y: 2012
State ID & 123458789 Local 1D &: Anticipated Grad B5SY: 2015
Birth Dade: 10w Grad Daks: Passsd GEE?
ficad. Endor: WA - Lecal Rank: o
Gender: MALE - CITEndar.: W& - Local GPA:
Ethnicity: Hispanic: ¥ oMW ® Race: Amindian| Aslan | Black” Pac lslander White Overall GFA: 252
Careesr Opticn: A .
Courss BSSY Course Code Courss Mama Pt Wi et Letter Grade Local Code
2012 010981 FORESTRY |1 CREDIT) B
2002 (I E VOICE | 1 c
]
2002 120331 ENGLIEH | 1 a,
2002 160337 ALGEBRAI - PART I i A,
Fy Ui 1650E ALGEBRAI - PART F (¥
2012 L0 WORLD HISTORY B

At A Trasergt | Changs Sa I Dsbote Studest |




Lorr@;&% o Socmt Se&ur&v Numwber

Enter the new State ID in the text box ) and then click the Change
State ID button again

et Student Transcript System
N g

Traspcrpt Lost (Upaane Mode)

Site List  Student List | Transcript List | Core Progress APC Courses Home Help |
112602012 4:47 AM

rewt FICTIONAL wase O Law STUDENT P
BSSY: 2012 Last Update: 11262012
Sponsor: 502  Baton Rouge Diocese Grade: 09 ~
Site: 502002 Catholc High School (Boys) (C) Grade 9 Entry BSSY: 2012
State ID#: 123456789 LocallD#: Anticipated Grad BSSY: 2015
Birth Date: 0201538 Grad Date: Passed GEE?
Acad.Endor.: NA . Local Rank; of
Gender: MALE -~ CITEndor.: NA . Local GPA:
Ethnicity: Hispanic: Y 'N# Race: Amindian’ Aslan/ Black' Pacisiander’ White ¥ Overall GPA: 292
Career Option; NA v |
ENTER THE NEW STATE ID AND PRESS CHANGE STATE ID AGAIN
Course BSSY Course Code Course Name Part Number Letter Grade Local Code
2012 010351 FORESTRY (1 CREDIT) B
2012 030314 VOICE | 1 C
[
2012 120051 ENGUSHI 1 A
2012 160537 ALGEBRAI-PARTI 1 A
2002 160033 ALGEBRAI.PARTI 2 D
2012 220401 WORLD HISTORY B -

[ AdeATonscit | CangeStan D || Delete Studert |




The new State ID will appear in the State ID # field and a RECORD
UPDATED message is shown

& .ﬁ Stmdent Transcript System

B Transcrpr [ Lipdee Mo

Site List | StudentList | Transcript List | Core Progress | APC Courses  Home  Help |
11262012 4:52 AM

Feu FICTIOMAL s 01 csn STUDEMT .
BESY: a2 Last Updabe: 11262012
LSponsor: 502  Balon Rouge Diocess Grade: 04 -
Sie: S0P007 Catholc Hgh School (BaysiiC) Grade 3 Enfry BSSY: 202
State 1D #; 1EMSGHLET Local D #: Articipated Grad BS5Y: 2015
Birth Date; 10208 Grad Diate: Passed GEE?
Azsd. Endar: MNA - Lsenl Rank: of
Gender: MALE - CiTEndor.; NA = Local GPA;
Ethnicity: Hispanic: ¥ O W& Rete: Amindisn Asian|” Black” Paclsiander White & Creerall GFA: 292
Career Option: A -
RECORD UPDATED
Colsns BS5Y Coursa Code Couras Nama Part Mumsbar Latter Grade Local Cods
2012 (r10261 FORESTRY {1 CREDIT) B
2012 03014 WOICED 1 [
I
2012 TAXER] ENGLISHI 1 A
202 160337 ALGEBRAI-PARTI 1 A
2012 16033 ALGEBRAI-PARTI 2 0
2012 220401 WORLD HSTORY B

Add A Tramscrigt | Change Sate D | Deite Student |







Crraduakion Qequiremem&s

When seniors have completed all graduation requirements (final grades are
calculated) the date of graduation should be entered in the graduation date field
located on the Student Record in STS only after the core progress has been verified
and all graduation requirements have been met.

 |f categories are unmet on the Core Progress screen or on the STS Q06 a
graduation date will not be allowed on the student’s record until errors are
correct or all requirements have been met.

* Adiploma type must be declared prior to adding the graduation date to the
student’s record.

* The graduation date must be the date of the student’s graduation ceremony
or the date on which all graduation requirements were actually met, i.e.,
completion of summer school courses.

* The graduation date must be between September 1 and August 31 of the
school year. Example: A graduation date of 5/14/2014 falls within the 2013-
2014 school year.
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Crraduakion Qequirememﬁs Override

When adding the graduation date online and an override is needed.

* Enter the Grad Date, click update, and click home to exit the student’s
record.

* The GPA Calculation will run.

e |f the student didn't meet the requirements for graduation then the Grad
Date will be removed and the student will be marked in programming as
needing an override.

* Go back into the student’s record by clicking Update Student or Transcript.
- The Grad Date will have been removed.

* Add the Grad Date back to the record and submit, the override popup will
show this time.

* The GPA Calculation will run again and see the override reason and allow the
Grad Date to remain.
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Reasons for Override

- —— s ot

Reason for a manual override of graduation requirements:
1. Student did not meet the requirements of graduation

2. Received a waiver of AOC due to SPED Courses
3. Student grandfathered in under Act 833
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L

STS r-equires the submisé:ion of a diploma pathway. Thsan submitted via batch

‘D&F:Loma ‘Pa&hwajs/Award T ypes

upload (position 145 on the student record) or online entry (drop-down selection

on the student record).

Core progress will be calculated only for the pathway submitted. To view other core
progress reports, change the diploma pathway and refresh the screen by exiting the

student record.

C4 = Core 4 (ends with graduates of 2016-17) (no
career option code)

C5 = Basic Core (career option code required)
C6 = Core 4 with CTE ( ends with graduates of 2016-17)
(career option code required)

TU = TOPS University (graduates of 2017-18) (no
career option code)

ND = None Declared (prior to end of 10t" grade) (no career
option code)
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R1=The TOPS Opportunity, Performance &
Honors Awards Core Curriculum

T1=TOPS Tech Award Option 1 Core Curriculum

T2=TOPS Tech Award Option 2 Core Curriculum
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* Per Act 837, a parental consent flag has been added to STS

* Designates which students have parental/guardian consent to share personally
identifiable information with LOSFA and postsecondary institutions through BOR

* Only students with consent will be submitted to LOSFA and BOR for TOPS

* Consent flag can be updated via batch upload (position 147 on the student record)
or using online entry (drop-down selection on the student record)

R

“Y” (Yes) Parental/Guardian Consent given and should be locally
reset if consent is no longer given

“N” (No) Parental/Guardian Non-consent on file for the current

school year
Empty/Null values Automatically be converted to “No” in the STS system

Loulstana Relieves 137



ereo&/ Delebte Rule

When validating part numbers keep the Repeat/Delete Rule in mind:

* If a courses is repeated for higher credit, the repeat/delete rule will be used if
the part number on the recent course corresponds to the part of the old course
that is being repeated.

 If the course was originally taken as a yearlong course the repeated course
should be entered as a year long course.
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Pual Enrollment

-----
et e . .-

e Dual Enrollment is the enrollment of a high school student IN A COLLEGE COURSE
for which the student earns both high school and college credit, as reflected on
both the high school transcript and the postsecondary academic transcript.

* Courses being taken in high school for which a student will receive college credit
ARE NOT considered Dual Enrollment. These are ARTICULATED COURSES and
should not be designated as “DE”.

e BULLETIN 741 (NONPUBLIC) - (§2523 Distance Learning)

e QOutlines the Dual Enrollment process. This publication can be found at:
http://bese.louisiana.gov/documents-resources/policies-bulletins
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MAKE SURE students have correct SSNs. Try to get a copy of the
card in the student record.

Replace temporary state identification numbers.

LOSFA will not process TOPS awards if data does not match the
FAFSA application.

University systems will not allow student to enroll with incorrect
SSN or a temporary ID.

Remember that the STSQO08 IS NOT an error report. The report
displays the courses entered on the transcript record with part
numbers and should be used to determine if thee part numbers of
the courses listed are incorrect and possibly preventing a student
from satisfying an eligible TOPS category or lowering the student’s
GPA.



1. Begin entering new 9th graders (batch or online)

* Note: must add at least one transcript record
Placeholder grades can be entered

2. Promote students to the next grade where applicable (batch or
online)

3. Remove students who did not return (optional can be done during
end of year cleanup)

4. Verify Parental Consent

Run reports to check students Core Progress

6. Verify the appropriate diploma path has been selected for each
student

s






Type the address https://onbase.doe.louisiana.gov/onbase/Login.aspx in

your Internet Explorer browser and then click on the GO arrow or press the
Enter key.

OnBaseq3

a Hyland Software solution

Domain LDOE
User Name

Password
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Official Transcript System

S & > ' ; : : - T

What is OTS:

 QOTSis an imaging system which contains all official transcripts for
your school from 1912 to present graduates

» Official transcripts are created by the Official Transcript System
(OTS) based on data imported from STS

= Student must have a graduation date to have a transcriptin
OTS.

= OTS does not have auto-delete when a grad date is removed
from STS. Users must contact zoa.bain@Ila.gov with LDE to
delete the student from OTS.
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mailto:jackie.bobbett@la.gov

Make sure that popup blockers are disabled:

* How? From your internet page, select “Tools” located on the
menu bar. The option appears in the drop down menu. If this
option does not appear, contact your school or district IT
coordinator for assistance.

When a transcript record has multiple copies an ‘error processing a request’
message may display.

Right click on the transcript and select 'revisions:renditions' and double click
on the newest version of the transcript record to open it.
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Contact Information

STS information or support contact Jacqueline.Edwards@Ia.gov.

STS User Accounts Assistance contact Steven.Leblanc@la.gov

OTS User Accounts Assistance contact Zoa.Bain@Ila.gov
LOSFA Website: http://www.osfa.la.gov/index.jsp?SRC=/TOPSbrochures.htm
DOE Website: http://www.louisianabelieves.com/

Nonpublic Schools Information Portal:
https://leads13.doe.louisiana.gov/lug/STS/STS.htm
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